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1 FOREWORD

This manual has been prepared for the benefit of persons involved with implementing
the Cayman Islands Labour Force Survey (LFS). It will be used primarily as a training
and reference manual for survey interviewers. It is the MOST important aid provided for
persons in their role as Interviewer. Interviewers should carry their manual with them
when in the field and become familiar with its contents and layout so they can refer to it
quickly.

This manual will provide an understanding of the LFS, its objectives, questionnaire
content, the conditions under which the survey is to be conducted and define the role of
an Interviewer. Above all, it ensures that procedures across the Islands conform to the
same set of standards. This manual can also be used as a reference for all other
persons involved with the implementation of the LFS.

You are encouraged to read this manual thoroughly, RE-READ it regularly during your
period of employment and take it with you whenever you are out on your work.

You will receive comprehensive training so that you can adequately fulfill your duties
and responsibilities. In addition, there will be an ongoing review of your work.

Even if you were an Interviewer in a previous Labour Force Survey, it is essential that
you study this manual thoroughly since some sections were revised. There are also
some sections, which continue to cause "problems," and this manual may help to clarify
these issues further.

You should bring any problems to the attention of the Field Supervisor, and if you have
doubts at any time during your employment about aspects of your work, CONTACT THE
FIELD SUPERVISOR.

Census and Survey Supervisor

April 2022
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2 INTRODUCTION
BACKGROUND

The Economics and Statistics Office is responsible for collecting information on Cayman
|l sl andods popul ati on and economy, whi ch
development policy and planning. One of the key tools used for collecting such
information is the Labour Force Survey (LFS). This year, the ESO will once again
embark on gathering information at the household level to determine the status of the
labour force.

COMPULSORY TRAINING

The ESO recruits and trains temporary Interviewers to assist the staff in conducting the
survey. All persons involved in the collection and supervision of fieldwork must attend
the compulsory training sessions. The training enables such individuals to have a
thorough knowledge of the main concepts, be familiar with the LFS questionnaire, the
Training Manual, and the use of the tablet. The training usually lasts for two or more
days and is conducted by the Economics and Statistics Office. Attendance and
punctuality at all sessions are necessary and would be key factors in determining your
suitability for the post.

TRAINING PACKAGE

A training package has been prepared for each person attending this training. A list of
the supplies has also been included in each package. Check now to ensure that you
have been provided with all the materials that are listed on your list of supplies. You will
be guided as to which documents and supplies you will need for the various sessions in
this training.

TRAINING GROUND RULES

It is important that certain ground rules are established before the training session gets
underway. These ground rules should be agreed upon by everyone involved in the
training and could include basic rules with respect to:

- use of cell phones

- dress code i smart casual

- one person speaks at a time
- constructive criticism

h




THE STATISTICS ACT (2016 REVISION)

This Law is the legal means by which employees of the Economics and Statistics Office
(ESO) are empowered to collect information (Section 7). It lays out the penalties for
breach of confidentiality and for not providing information as covered in Sections 18 and
19, respectively.

The Regulation (Sections 18 and 19)says i f a per somnedndislabe t s

on summary conviction to a fine of five thousand dollars or imprisonment for a term of
one year, or to both, or on conviction on indictment to a fine of ten thousand dollars or
i mprisonment for a term of three years,

You should make sure that you have read through the Statistics Act to be familiar with
its power and the penalties for breach of confidentiality.

Copies of the Statistics Act and the Oath will be provided to each Interviewer. It is
recommended that you keep them in your possession at all times when
conducting interviews.

Respondents are legally obliged to provide the information asked for in the LFS;
however, ESO prefers that people answer the questions because of moral suasion.

CONFIDENTIALITY

The success of the Survey depends on full public cooperation. An inadequate response
will NOT provide the information needed. One way to encourage participation is to
maintain the confidentiality of the Survey, which is guaranteed under Section 8 (1A) of
the Statistics Act (2016 Revision). We must reassure the public that this is being done.

You must sign an Oath or Affirmation, which guarantees to the public that the
information they give you will not be revealed to anyone outside ESO. There are
penalties for disclosing information, even if it were done simply through carelessness,
so be on your guard throughout.

MISSION STATEMENT

Our mission is to assist the people of the Cayman Islands and those outside the country
in making informed socio-economic analyses or decisions through the provision of
statistical products and economic reports derived from various data compilation
activities.

We aim to provide these services within the parameters set by the Statistics Act of the
Cayman Islands, following accepted statistical methodologies and in a timely and user-
friendly manner. We also strive to ensure the integrity of our data dissemination by
increasingly moving towards international standards.
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3 THE LABOUR FORCE SURVEY
BACKGROUND AND OBJECTIVES

The Cayman Islands Government Statistics Office initiated a Continuous Household
Survey Programme (CHSP) to collect socio-economic information to be used for
programme planning and policymaking. The first survey in this programme was the
1990-91 Household Income and Expenditure Survey, followed by the Labour Force
Survey (LFS).

The first LFS in the Cayman Islands was conducted in October 1991. From 1992 to
2004, and again from 2015, the survey was conducted twice per year in March/April and
October. These months represent the low and high peaks of employment. Between
2005 and 2014, the LFS was conducted once per year, in October, due to budget
constraints. When there have been major surveys or censuses that included questions
on the labour force, no LFS was conducted. This was the case when the 1999 Census,
the Household Budgetary Survey in 2007, and the 2010 Census were conducted.

The LFS aims to collect information mainly on the supply side of the labor market, i.e.,
information on those working or wanting to work.

The LFS collects social and economic information for use in the following areas:

1. MACRO-ECONOMIC MONITORING

The change in the numbers employed is a good indicator of changes in economic
activity. We need to track these changes, specifically with the type of jobs and the
industry in which people work.

2. HUMAN RESOURCE DEVELOPMENT POLICIES
The economy is improving all the time. People need to be trained to meet the changing
economy's needs effectively. We need to identify these areas of training.

3. EMPLOYMENT POLICIES

For an economy to work at its maximum potential, all those wanting to have work should
have jobs. Some people may wish to have full-time employment and can only find part-
time work. We need to know how many persons are in this position so that Government
policies can be designed to encourage full employment.

4. INCOME SUPPORT AND SOCIAL PROGRAMMES

For the majority of people, employment income is their main means of support. People
need not only jobs but also productive jobs to receive reasonable incomes. We need to
know what levels of revenues are being earned by different groups of individuals.




STRUCTURE OF THE LABOUR FORCE SURVEY
The Labour Force Survey is structured to collect data at the household level. The
primary tool for collecting the data is a questionnaire that includes specific questions
that would determine the economic status of the population. Trained interviewers will
be conducting face-to-face interviews with members of the household.
The LFS is a random sample survey, which uses a systematic random sampling
procedure to ensure geographic representation proportional to a predetermined ratio.
This means that not every household is included in the sample, and those selected are
done so purely by chance. However, since all households have a chance of selection,
the more often the survey is conducted, the higher the chance of repeat selection. It
must be stressed t haisgendnatedliysaccopduterarsdéesl ect i on
completely random.
The basic sequences of events for the survey are as follows:

x Questionnaire and Manual reviewed and revised

x  Tabulation Plan developed

x Sample size estimated

x Interviewer recruitment

x The sample drawn and prepared

x Interviewer training conducted, and Interviewers selected

x  Assignments prepared

x  Survey of households conducted

x Upload survey results to the server

x Clean and process data and generate tables

x Analyze data, write and publish the report

x Survey reviewed

0




KEY CONCEPTS AND DEFINITIONS

Caymanian/Caymanian Status
Any person who is so recognized by law, usually due to birth to a Caymanian parent or
having been granted status, is considered to be a Caymanian.

Non-Caymanian
Any person who is not defined as " Caymani an" or havin
considered to be a Non-Caymanian.

Household
You must identify each separate "HOUSEHOLD." This is essential, as the household is
the basic unit for which we wish to collect data.

A household comprises EITHER:
- one person living alone; or

- agroup of persons (not necessarily related) living at the same address AND with
common housekeeping, i.e., sharing at least one meal a day AND sharing living
arrangements. This concept is used for persons sharing an apartment or house
or a one-room together.

Note: Sharing a meal does not necessarily mean everyone in the household partakes in
the same meal at the same time. Sharing a meal also takes into account access to food
prepared or groceries purchased by household members.

In most cases, the dwelling unit will also be the household. There are instances,
however, where this does not apply. In the Cayman Islands, rooms in dwelling units

are sometimes rented i ndiWhile thesagdelisons nay sharehae

common living area, EACH ROOM SHOULD BE TREATED AS A SEPARATE
HOUSEHOLD.

DO NOT confuse the terms "family" and "household." It is possible for one family to be
living on the same parcel of land and consist of three households, while it is conversely
possible for members of three families to form one household on the same parcel. You
are to interview the HOUSEHOLD.

Typically a household will have its own private entrance from outside or a common
passageway distinctly NOT part of any living area. However, if persons are living in
different buildings on the same parcel AND have common housekeeping (i.e., share at
least one meal a day and sharing living arrangements), they would be considered one
household.

6o

r~
Ca

W n




WHOM TO INCLUDE OR EXCLUDE

The basic rule is to include everyone in the household (defined above) who has been
living in the Cayman Islands for at least six months or INTENDS to live here for six
months or more. All persons who satisfy this criterion MUST be included regardless of
Caymanian Status or age.

INCLUDE PERSONS, AS PART OF THE HOUSEHOLD, WHO DURING THE
REFERENCE WEEK WERE:

family members working on another island, in another country or at sea (for less
than 6 months) if the present address is considered their "home"

family members studying abroad who have the intention of returning to their
home in the Cayman Islands

away on vacation (for less than 6 months)
away on business (for less than 6 months)
persons in an institution (e.g., hospital, prison) (for less than 6 months)

live-in domestics, boarders, or lodgers living in the Cayman Islands (for at least 6
months)

"visitors" from elsewhere in the Cayman Islands (for at least 6 months) (e.g.,
relatives), who currently consider the address their "home"

EXCLUDE PERSONS DURING THE REFERENCE WEEK, EVEN IF PRESENT, WHO
WERE:

X

family members working and living away from the address and consider
elsewhere their "home"

separated spouses visiting only occasionally who have a "home" elsewhere

students at school overseas, if they do not intend to return to live in the Cayman
Islands

persons in an institution (e.g., prison) for the past 6 months or likely to remain in
an institution for at least 6 months

daily helpers and domestics NOT living-in (these individuals are a separate
household unless they live in an "annex" to the main dwelling AND share at least
one meal a day)

visitors (not intending to live at least 6 months in the Cayman Islands)




Be very sure to include EVERYONE who usually lives in the household, especially the
young and the old, and those temporarily absent (less than 6 months). Even
though the survey is mainly about the labour force, we need an accurate count of the
whole population.

Head of household

The only criterion that is used to define a head of household is that the person should
be a responsible adult, 18 years or older, who could provide information on other
members of the household. There are few exceptions where a 16 or 17-year-old could
be the head of the household if they are living alone or as partners.

A member of the household is designated as the head primarily to establish the
relationship of household members. Every household must have a member designated
as head for the purpose of this survey. In a single-family household, the father or
mother is usually designated the head. It does not matter which one is designated the
head. In a one-person household, that person is the head. In a household where
members are unrelated, the head is that person whom the other members designated
as the head of the household for the purpose of this survey.

The person running a guesthouse or similar establishment where payment is made for
boarding and lodging is considered the head of the household.

Key Informant
This person could be either the Head or a responsible adult that can provide information
on all the members of the household and information on the housing characteristics.

Reference/Survey Week

The survey week is the given calendar week of the year to which the survey (most
questions) relates. The reference week refers to the calendar week, i.e., Sunday
through Saturday, that immediately precedes the week in which the survey commences.

Working-Age Population (WAP)
The WAP is comprised of all persons 15 years or older.

Economically Active Population:

This group is comprised of all persons 15 years or older contributing or available to
contribute to the production of goods and services according to the United Nations
System of National Accounts. Two useful measures of the economically active

popul ation are the fAusually ac ive populatipro el at i
Ausually active populationd refers to the
the 12 months priortot he survey reference week, while

refers to the population whose economic activity occurred during the reference week.
An equivalent term for the Acurrendly actiyv
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Labour Force

The labour force is comprised of all persons aged 15 years or older who were engaged
in any form of economic activity, for at least one hour, during the reference week, or
who were seeking and available to be engaged in producing economic goods and
services. Also included would be all those persons who were temporarily absent from
work during the reference week. Hence, the labour force is made up of all those persons
who either had jobs (the Employed), or those who did not have jobs but were seeking
and available to work (the Unemployed).

Employed/Work/Job

Employed: Persons 15 years or older who, during the reference period, performed
some work for wage or salary, payment in kind, as well as persons with a formal
attachment to their job but temporarily not at work.

Self-Employed: Persons 15 years or older who, during the reference period,
performed some work for profit or family gain, in cash or in-kind i n oneods
business/enterprise, and persons with own business/enterprise but temporarily not at
work. For example, persons who were temporarily away from work because they were

on vacation, medical, maternity, or paternity leave, training, etc.

Under-employed
Persons who worked in the reference week and who were willing and available for
additional hours of work are considered to be under-employed.

Unemployed

Persons who, during the reference period were (a) without work; (b) currently available
for work, and (c) actively looked for a job, or had definite arrangements to start a job
within four (4) weeks.

Not In the Labour Force

Persons who, during the reference period, were not economically active, i.e., they were
not working, not available for work, and not seeking workd for example, full-time
students, housewives, pensioners, persons who did not want to work, etc.

Employment Status

This distinguishes whether a person works for himself, i.e., self-employed, or works for
someone and receives payment in cash or kind. Additional information on whether the
self-employed have paid help or not is also captured under the employment status.

Occupation

The kind of work trained for, or the kind of work done during the reference period by the
person employed, or the kind of work done previously if unemployed or not in the labour
force, or the kind of work desired in the future by jobseekers, REGARDLESS of the
industry or status in the employment of the person. For example, Accounts Clerk,
Backhoe Driver, Information Technology (IT) Network Technician, Domestic Helper,
High School Teacher, Human Resource Manager, etc.

Each occupational type is systematically classified and coded using the International
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Standard Classification of Occupations (ISCO) 2008, which allows for international
comparison. Occupations may be placed in one of 10 major groupings; however, each
is given a specific code depending on the description of the tasks and duties of the job
and the skill needed to perform those duties. ISCO is used to classify the information on
previous and present occupation, as determined by the Labour Force Survey.

The level of education is useful in helping to determine the level of skill that an individual
needs to perform a particular job. Errors in the classification of occupations could occur
when an Interviewer does not give adequate or complete descriptions of tasks and
duties performed by a respondent. Occupations may also be coded incorrectly when a
low-skilled job is given a high-skilled code or vice versa.

Industry

The type of economic activity carried out at the person's place of work during the
reference week. This is defined in terms of the kind of goods produced or services
supplied by the unit in which the person works and NOT necessarily the specific duties
or functions of the person's job. For example, rearing of animals or crops, manufacture
of alcohol, electrical installation or repairs, real estate, activities of private households,
etc.

Similar to occupational classification, industries are systematically classified into
different categories based on similar economic activities carried out by a set of units.
This classification is done using the International Standard Industrial Classification of All
Economic Activities (ISIC) Revision 4. Establishments are classified in industries based
on a detailed description of the main economic activities that occur there.

Errors in the classification of industries could occur when an Interviewer does not give
adequate or complete descriptions of economic activities. For example, inaccuracies
may arise when an Interviewer lists the economic activity of an establishment by the
occupation of the person employed there rather than the activity that is carried on at the
business.

Multiple Jobs
A person with more than one job during the reference week, including contract work, is
considered to have multiple jobs.

Main Job

A person with more than one job in the reference week should decide for themselves
which one is their main job. Only if they are unable to do so should the LFS criterion be
applied, i.e., the job which has the most hours worked.

Full-time

A person who works a total of 30 or more hours during the reference week is considered
to have full-time-work. This category also includes a person who usually works more
than 30 hours but who was absent from work as a result of illness, vacation, etc.




Main Labour Force Indicators, Fall 2020

2020 Population

65,786

Working Age
Population (15+)

54,620

~,

Children
(Less than 15 years)
11, 166

_

Labour Force
43,922
Participation rate
80.4%

|
4

Not in the Labour Force
10,697

Employed
41,644
Employment Rate
94.8%

™

Unemployed

2,279

4

Unemployment Rate

5.2%

=

Underemployed
1,494
Underemployment Rate
3.6%
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Main Labour Force Indicators by Status, Fall 2020

Indicators Total Caymanian Permanent Res. Non-Caymanian
Population 65,786 37,815 5,866 22,108
0- 14 years 11,166 8,295 644 2,228
Working Age Population (15+) 54 620 29,520 5223 19,877
Labour Force 43,922 21,249 4,134 18,540
Employed 41,644 19,490 3,985 18,169
of which: Underemployed 1,494 a74 99 421
Unemployed 2,279 1,759 149 an
Mot In the Labour Force 10,697 8,27 718 1,708
Labour Force Participation Rate 804 720 79.1 93.3
Unemployment Rate 52 83 36 20
NB: Permanent Residents With Rights to Work (WRW) 4,258
Main Labour Force Indicators by Sex, Fall 2020
Indicators Total Male Female
Population 65,786 32,842 32,944
0- 14 years 11,166 5,601 5,565
Working Age Population (15+) 54,620 27,241 27,378
Labour Force 43,922 22,732 21,190
Employed 41,644 21,772 19,872
of which: Underemployed 1,494 722 772
Unemployed 2,279 961 1,318
Not In the Labour Force 10,697 4,509 6,188
Labour Force Participation Rate 80.4 83.4 77.4
Unemployment Rate 52 4.2 6.2
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DESIGN OF THE LFS QUESTIONNAIRE

The LFS questionnaire is designed to gather information on the economic activities of
persons in the working-age population. It also gathers basic demographic information
on persons under 15 years of age and includes questions on dwelling characteristics.

The Labour Force Survey questionnaire is comprised of the following sections:

- Header Information

- Record of Visits

- Listing of Household Members

- Section 1: Demographic Characteristics
- Section 2: Education & Training

- Section 3: Economic Status

- Section 4: Employment

- Section 5: Not Working

- Section 6: Previous Employment

- Section 7: Dwelling Characteristics
- Signature/Results/Notes

Section 1 must be completed for ALL resident members of the household (including
children). Sections 2 and 3 must be completed for ALL persons 15 YEARS OF AGE
OR OVER. Sections 4, 5, OR 6 must be completed for those 15 years of age or older,
depending on their economic status, which will be determined in Section 3. Only the
head of the household or a responsible adult is required to respond to Section 7.
Consequently, no respondent will be asked all questions in the questionnaire.

In addition to questions, the questionnaire also has skip instructions, and notes for the
Interviewer. The skip instructions and Interviewer6 s not es @rRED. Whese t e n
instructions are guides for you when administering the questionnaire and should not be

read to the respondent.
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4 THE TABLET

In 2014, the ESO introduced the use of tablets for electronic data collection. This was
the first time that LFS interviews were conducted without using paper questionnaires.
Now, tablets are a permanent fixture in the collection of LFS data.

A tablet will be assigned to each Interviewer. Your name will be placed on the tablet that
will be assigned to you. Therefore, you will be responsible for the safekeeping of your
assigned tablet and the information that is recorded therein.

The tablet with the LFS questionnaire and this manual are necessary for the remainder
of this training.

ACCESSING YOUR TABLET DESKTOP

Press and hold the power button for about three seconds to turn on your tablet.

To access your t a,bybueshaduld slide cupnardssifctire esaaen looks
similar to the picture below (Figure 1).

Select the Desktop widget (Figure 2), which will then take you to the standard windows
desktop user interface (Figure 3).

Figure 2

13




Figure 3

ACCESSING THE KEYBOARDS

The tablet currently has two keyboards for your use (Figure 4).

Figure 4

Keyboard 1, which is on the left at the bottom of the screen, is an on-screen keyboard
that can be positioned andresizedt o suit the usersd needs

Keyboard 2, which is on the right on the bottom of the screen, is a static keyboard that
can also be used for data entry.

14
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ACCESSING THE LABOUR FORCE PROJECT ON THE TABLET

1 Select the desktop icon named LFSPrj Shortcut i this should bring you to the
ESO Mobile LFS Login (Figure 5).

Figure 5
S ESO Mobile LFS Login =

Usemame

Password

Login Cancel

1 Access one of the keyboards from the bottom left or right of the screen. The
keyboard should now be visible on-screen.

1 Enter your Username that will be provided to you (e.g., FirstName_eu). Using the
stylus, tap inside the blank Username field. A flashing cursor will appear,
indicating where the typed information will go. Input your Username by tapping
the letters shown on the keyboard.

1 Enter your Password, which will also be provided to you. (eg.
OFi rst NameOLFS##) . Using the styl us,
that a flashing cursor now appears in this field. Input your Password by tapping
the letters shown on the keyboard.

1 Once you have entered your Username and Password, minimize or exit the

keyboard by using the - or X symbol located in the top right corner of the
keyboard. The keyboard should no longer be visible.

1 Click LOGIN, you will be directed to the Main Screen 1 Dashboard (Figure 6).
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Figure 6
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MENUS ON THE MAIN SCREEN i DASHBOARD

9 File: Access Control and Exit
o Change Password - users are able to change their current passwords
0 Manage Users - not accessible to the user
0 Reset Users - not accessible to the user

Note: Tap anywhere on the main screen i dashboard to exit this submenu.

1 Setup
o Sample Files - your assigned samples are stored in this section.
o Not accessible to the user.

Note: Tap anywhere on the main screen i dashboard to exit this submenu.

1 Mobile
o0 Upload to Server - allows the user to upload all completed data to the
server once given permission from the Field Supervisor.
o Transfer to Production - not accessible to the user
o0 Export to Excel - allows the user to export an entire dataset to excel for
their review.

Note: Tap anywhere on the main screen i dashboard to exit this submenu.

1 Utilities
o Exporti this also allows the user to export an entire dataset or sections of
a dataset to excel for their review.
Click on Export, and you will see a list of all the sections that you
may select from to export.
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o0 Backup Data to USB - backs up all the data from the LFS project to a
memory stick. Data should be backed up at least two times per day or as
often as it is practical.

0 Reset LFS Data - removes ALL the data currently saved.

THIS FUNCTION SHOULD NOT BE USED EVEN THOUGH AVAILABLE
TO THE USER AS YOU WILL DELETE ALL THE WORK DONE.

Note: Tap anywhere on the main screen i dashboard to exit this submenu.

In the confidential box, you will see the following labels
1 Sample

9 District

1 EA No.

1 Block

1 Parcel

Once a sample has been selected from the drop-down box, the District, EA No., Block,

and Parcel fields will automatically be populated with the relevant information of that

sample. At the top right, the fields; Sample ID & Sample No. are also automatically

populated with the relevant information of the sample.

LFS SECTION

In the grey box (Figure 7) on the left side of the dashboard are the sections of the LFS
guestionnaire. When a sample has been selected, a checkmark will be displayed beside
the Header Info, and a message reading  No dat a Willobe digplaygd next to
each section, indicating that this sample is now ready to be completed. (Figure 8) To
avoid any error, each section should be completed in the order listed, EVEN WHEN
THERE IS NO RELEVANT INFORMATION TO BE ENTERED IN A PARTICULAR
SECTION.

Figure 7
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Figure 8

Once you have opened a section and entered data, you must save or update before
closing the section. A prompt will appear as a reminder to SAVE or UPDATE every time
you attempt to CLOSE a section. (Figure 9)

Figure 9

Hey....please ensure that you have saved or updated the data....Click YES to close
and NO to return so that you can save or update the data...

Yes No ]

Once a section of the sample has been completed, a checkmark will automatically
appear next to that section. (Figure 10)

Figure 10
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GRAPH ON THE MAIN SCREEN i DASHBOARD

The graph displayed on the dashboard gives the user an indication of the number of
sections completed to date (blue bar) and the total number of samples they were
assigned (red bar), (Figure 11).

Figure 11
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NOTES AND MAINTENANCE OF TABLET

1 Closing screens on the tablet
o The X in the red box,E3 should not be used when closing any of the screens.
This will log you completely out of the system. Use the button marked Close
to return to the dashboard.

1 Charging & Battery Usage
0 The battery icon displayed at the bottom right on the taskbar will indicate the
battery level. If you click on the battery icon, it will indicate the percentage
remaining. Ensure that you charge your tablet before going into the field.

o While the tablet is charging, the charge indicator tells you the charging status.
The charge indicator lights up in different colours, depending on the remaining
battery level.

TROUBLESHOOTING

1 The tablet does not turn on.
0 The battery of the tablet may be extremely low on power. Plug your tablet into
a wall socket and charge the battery.

o Your tablet may be turned off completely. Press and hold the power button for
about three seconds to turn on your tablet.
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1 The tablet freezes.

o Try to save your work then power-off the device. Hold down the power button
for at least 5 seconds or until the screen is blank. Then power-on the tablet
and try to continue working. If the problem persists, please report to your field
supervisor as soon as possible.

0 Your tablet may be turned off completely. Press and hold the power button for
about three seconds to turn on your tablet.

1 To clean the screen of the tablet, please use ONLY the micro-fiber soft cloth
that will be provided. PLEASE DO NOT SPRAY ANY LIQUIDS ON THE SCREEN.
DO NOT WET THE SOFT-CLOTH BEFORE USING IT ON THE TABLET. REFRAIN
FROM EATING OR DRINKING AROUND OR WHEN USING THE TABLET.

DAMAGED, LOST OR STOLEN TABLET AND STYLUS

- Report any loss OR damage of the tablet immediately to the Field Supervisor
and follow with a written report within ONE working day of the incident.

- You are required to report to the police immediately if your tablet is lost or
stolen. Any lost or stolen tablet will be investigated thoroughly, and if you are
found liable, you will be required to pay the full cost plus the value of information
lost. This will include the value of each completed questionnaire (CI$30 each).
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5 GENERAL INSTRUCTIONS FOR RECORDING RESPONSES

It is very important that all information on the questionnaires is recorded properly.
Follow the guidelines below for recording responses:

ENSURE that responses are recorded in the respective person number row.

MARK ONLY ONE RESPONSE: Most of the questions require only one response
unless otherwise stated. There are two questions that allow for multiple responses; Q5.4
steps taken to look for a job, and Q 7.7 utilities included in rent.

MINIMUM USE OF DK/NS: The O6donot know/ not stated
99, 999 or 9999. This choice is included to indicate when a respondent does not know
the information about another household member or does not want to state the
information about himself. When marked, it also indicates that the question was posed
to the respondent. The use of DK/NS should be minimal. Your Field Supervisor will
check for excessive DK/NS answers.

SAVING RESPONSES

Record the information given for each section by selecting or entering the correct
response. If a section has more than one Page/Tab, record the information for each
guestion on each tab before saving that section. For example, the Demo Characteristics
Section consists of two pages/tabs. The first tab displays Q1.1 to Q1.5 and the second,
Q1.6, to Q1.10. Record data for Q1.1 to Q1.5, then select the tab Demo Characteristics
I Page 2 of 2 to view Q1.6 to Q1.10. Continue recording the information for these
guestions. Once you have completed all the relevant questions, SAVE. A screen will
appear, indicating that the section was successfully saved. Press OK. CLOSE the
section. A screen will appear to verify that you have saved or updated the section. Press
YES to close the section and be returned to the main screen i dashboard or NO to be
returned to the section so that you can now save or update. Select the appropriate
button.

If you attempt to save before completely filling out all tabs of a section, data will be lost.
Consequently, the data will have to be re-entered, and the section updated.
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6 COMPLETING THE LFS QUESTIONNAIRE ON THE TABLET
This chapter will assist you in the proper completion of the LFS questionnaire on the
tablet. The questions are presented, and comments are added for further clarification,
as well as for instructions on the use of the tablet as you conduct the interview.

It is very important that you understand the LFS questionnaire and are able to use the
tablet for conducting the interview.

At the window labelled Sample, click on the arrow, select one of the samples.
HEADER INFO

Select the Header Info from the list of sections on the left side of the tablet. If you have
not selected a sample before you select Header Info, a message will pop up to remind

you to select the sample first. (Figure 12)

Figure 12

Hey...You must select a sample before accesing these links ...... sorry, butI cannot
continue until you do....

——

Once you select a sample number and then select the Header Information, a different
screen will open for this section showing:

Sample number, District and EA numbers, Block and Parcel numbers, and
addresses one, two, and three that are automatically filled in.

Sample ID: is also automatically generated.

Note: The Sample number, District and EA numbers, Block and Parcel
numbers, and Sample ID will be automatically generated for each Section
selected.

Telephone number: if given, must be filled in by you after the interview.

E-mail address: if given, must be filled in by you after the interview.

Household Counts: must be filled in by you after you have gotten information on
the number of persons, males, and females in the household.
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Number of Extra Households found: if you encounter additional households at
the dwelling unit, fill in the box with the number of extra units found, and in the
Notes Section give an exact location of each household in the dwelling unit, E.g.,
Rm#1 first door on R thru passage OR Rm#3, door opp. kitchen. NB. You must
interview the first household at the dwelling unit with whom you have made
contact.

If there is any change to the Header Info, especially with regards to Addresses

One, Two, OR Three, make a note of the changes for the respective sample on
your assigned list.

Once you have completed the HEADER INFO, select UPDATE, and then CLOSE. You
will be returned to the Main Screen i Dashboard.

DO NOT USE THE X IN THE TOP RIGHT CORNER TO CLOSE SINCE THAT WILL
CLOSE THE PROGRAM AND NOT THE SCREEN.

RECORD OF VISITS
Select the Record of Visits from the list of sections. A different screen will open for this
section showing:

Sample ID: is also automatically generated.

Current Date: is automatically displayed showing the current date. However, this
could be changed.

Date of Visit: reflects the date automatically displayed in the Current Date. If
the Current Date is changed, the Date of Visit automatically changes.

Start Time (24hr): Check the time on your tablet and fill in this information when
you begin the interview.

End Time (24hr): Check the time on your tablet and fill in this information when
the interview has ended.
To enter the Start and End Time on the tablet, follow Steps 1 through 5 listed

below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank start/end time field. A flashing
cursor will appear, indicating where the typed information will go.
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STEP 3: Using the stylus, input the start/end time by tapping the numbers shown
on the keyboard.

STEP 4: Review the information you have typed for these times and verify their
accuracy.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

Note that in writing Start Time and End Time, you must NOT write a.m. or
p.m. or use a colon. Time must be written as, e.g.:

1000

1145

1600

1930

Visit No: This is automatically filled in. Each time you visit an assigned household, a
line must be completed with appropriate information on the date and time. If no one is
at home, record the time of your visit (inclusive of departure), and add a comment. If the
interview is completed, in part or in whole, you must record the time you arrived AND
left. This information serves as a guide for you to time your next visit so that it is different
from previous visits and assist if someone else is given the assignment for follow-up.

Once you have filled in the Date and Start Time, select ADD. You will see this in the
record of visits below (a grey area). Then CLOSE this section. You will be returned to
the Main Screen 1 Dashboard.

DO NOT USE THE X IN THE TOP RIGHT CORNER TO CLOSE SINCE THAT WILL
CLOSE THE PROGRAM AND NOT THE SCREEN.
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1.0 LISTING OF HOUSEHOLD MEMBERS

Select the Listing of Household Members from the list of sections. A different screen
will open for this section showing:

Sample number, District and EA numbers, Block and Parcel numbers that
are automatically filled in.

Sample ID: is also automatically generated.
You must ask the Key Informant to kindly give the names of all members of this
household, starting with the head.

To enter the names of each household member on the tablet, follow Steps 1

through 6 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the first name field. A flashing cursor will
appear, indicating where the typed information will go.

STEP3:Using the stylus, i nput the househol
letters shown on the keyboard. If the last name of the person is given, tap inside

the last name field, ensuring the cursor is now flashing in that field. Input the last
name of the household member.

STEP 4: Review the information you have typed for the household member and
verify the name(s) of the person given is/are spelt correctly.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

STEP 6: Select ADD. A prompt will appear indicating the household member was
successfully added. Select OK.

The household member names will now appear in the Listing of Household
Members.

Repeat Steps 1 through 6 for each household member located in the household.
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Note that persons listed as household members should:

INCLUDE:
1 All person staying or intending to stay in the Cayman Islands for at least six (6)
months
1 Newborn babies. If the baby has not been named, write BABY of Person
number é
1 Elderly persons
1 Resident students abroad.
You should probe for anyone who might be away but usually lives in this household.

NOT INCLUDE:
1 Visitors who reside elsewhere in the Cayman Islands or abroad

It is preferred that the first person added to the list of household members is a
responsible adult, 18 years or older, who could provide information on other members of
the household and who will be designated as the head of the household. A live-in
domestic should not be listed as the first person in the listing. There are a few cases
where the head of the household might be younger than 18 years. In such cases, list the
person as the head of the household, make a note of this in the Comments Section and
inform your supervisor of the exception.

You MUST add a name for each household member so that the system automatically
generates a questionnaire for each person. If the respondent does not want to give the
names of household members, the respondent may use letters or nicknames to
distinguish household members.

This will also enable you to refer to the correct person if any information is missing. If
more than one person in the household has the same name, they should be
distinguished further (e.g., Jr., Sr., etc.).

Always probe to find out if children, the elderly, or anyone who might be temporarily
away but who usually lives in this household were included in the list of household
members.

AS SOON AS A NAME IS ADDED, THE FIRST NAME OF EACH HOUSEHOLD
MEMBER IS AUTOMATICALLY WRITTEN ABOVE EVERY QUESTION IN
SECTIONS 1 TO 7.

This allows you to make reference to each person by the first name when you are
conducting the interview.

Member No.: is automatically generated for each member that is added to the list
of household members.

Once you have added the Names of each household member, CLOSE this section.
You will be returned to the Main Screen - Dashboard

26




SECTION 1 DEMOGRAPHIC CHARACTERISTICS

Select Demographic Characteristics from the list of sections. A different screen will
open for this section showing:

Sample number, District and EA numbers, Block and Parcel numbers that
are automatically filled in.

Sample ID: is also automatically generated.

Section 1 should be completed for all members of the household. It includes ten (10)
basic questions on age, sex, country of birth, which are useful for a more detailed profile
of the population.

This screen has two tabs, with Page 1 of 2 displaying Q1.1 to Q1.5 and Page 2 of 2
displaying Q1.6 to Q1.10.

You may conduct group interviews for this section, asking each question one at a
time for all household members, making reference to each by their first name.

1.1 RESIDENCY IN CAYMAN ISLANDS

Q. Has é. been in the Cayman | sl ands for
for at least six (6) months?

C. This question is included at the very beginning to ensure that the appropriate
persons are counted in the LFS. The six months should be consecutive.
Therefore, anyone who has not been here or not intended to be here for six
consecutive months must not be counted. This does not affect residents who are
abroad on vacation, medical, study, or special leave for extended periods.

Note the skip instruction: If the responseis 2 or 99, END THE INTERVIEW.

The system will automatically lock off all other questions and colour them RED for
this person. You will not be able to write aresponse to any other question for this
person.

If the responseis O Nod® f oumper stbenp & r srmumbetwodshould be
identified as the head of the household.

To change the order of names in the household listing section on the tablet, follow
Steps 1 through 9 listed below.

STEP 1: Select CLOSE. A prompt will appear to verify if you have saved or
updated the section. Select YES. You will be taken to the Main Screen-
Dashboard.
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1.2

STEP 2: Select Listing of Households Members from the section list. A different
screen will appear for this section.

STEP 3: Select the name of person one that needs to be changed. Per s on
row should now be highlighted in blue, and their information shown in the First
Name and Last Name fields.

STEP 4: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 5: Using the stylus, tap inside the first name field to the far right of person

0

n ¢

oneds . Adlasleng cursor will appear a t the end of persao

indicating where the typed information will go.

STEP 6: Using the stylus, delete the name of person one and input the new

household memberdéds first name by taplfpi ng

the last name of person one was given, and if necessary, tap inside the last name
field, ensuring the cursor is now flashing in that field. Delete the last name of the
household member and enter the new last name of the person one.

STEP 7: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

STEP 8: Review the information you have typed for the household member and
verify the name(s) of the person changed is/are spelt correctly.

STEP 9: Select UPDATE. A prompt will appear indicating the household member
was successfully updated. Select OK.

Repeat Steps 3 to 9 to change per . shan
attention to the member number of person two to be changed.

RELATIONSHIP TO THE HEAD OF HOUSEHOLD
What i s ¢é. hiptstherhead af thé rousshold?

For the first person listed, the answer will ALWAYS be choice 1, Head. The Head
is simply a reference person (as noted above) selected for the purpose of coding
a relationship. There is no need to ask person 1 this question, just mark choice 1,
fHeada

For all other persons, indicate their relation ONLY to the person identified as the
Head. Persons living together in a common-law situation, even though not legally
married, should be marked at choice 3. Children, adopted children, and step-
children of the head should be marked at choice 4. "Other relative" would include
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1.3

1.4

any other relative who does not fit choices 2 to 9.
Foster children and in-laws should be indicated as i n edahative."

Note that a "live-in domestic", should be indicated by marking choice 11, NOT
choice 12.

There are cases when the Key Informant would indicate the relationship of each

person when listing the household members, e.g., 6 | [ i v &h mipleusband wi
and t wo clihsudhdases,nyoucould fill in this information without asking

Q1.2

SEX

What is é.0s sex?

Mark the appropriate choice. Be sure to ask the sex of ALL persons who are not
visible to you while completing the questionnaire since there are many names
that can refer to either sex.

MONTH AND YEAR OF BIRTH

What is éé6s date of birth? Please give

The month and year of birth should be recorded here. If not known, write
99/9999.

To enter the month and year of birth for the household member on the tablet,
follow Steps 1 through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank month field. A flashing cursor will
appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the month the household member was born by
tapping the numbers shown on the keyboard. Next, tap inside the blank year field,
ensuring the cursor is now flashing in that field. Input the year the household
member was born.

STEP 4: Review the information you have typed for these dates and verify their
accuracy. For example, the month should not be greater than 12.

Repeat Steps 2 through 4 for each household member located in the household.
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1.6

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

AGE

What was éods age asApd80"©2022? week ending

The age recorded here should be as at the end of the reference week, i.e.,
Saturday, April 301", 2022. NOTE: Age must be recorded for all persons. If age is
not known, estimate. If the age is less than one year, write 00 and use 999 if
DK/NS. The reason for the two questions on age is that AGE is a crucial variable
in population estimates and labour market analysis, and therefore it must be of
very good quality.

To enter the Age of a household member on the tablet, follow Steps 1 through 5
listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank Age field. A flashing cursor will
appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the age of the household member by tapping the
numbers shown on the keyboard.

STEP 4: Review the information you have typed and verify its accuracy. For
example, check that age corresponds with the year of birth.

Repeat Steps 2 through 4 for each household member located in the household.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

Select the tab Demo Characteristics T Page 2 of 2 to view Q1.6 to Q1.10.
CAYMANIAN STATUS
Whi ch one of the following best descri

Again, mark the appropriate choice. It does not matter how a person acquired
"Caymanian Status"; they should be marked as Caymanian.

If a person has lost status under the age of eighteen (18) years because of some
provision of the Law, they should be marked as Caymanian under the following
conditions:
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i. if on 31 August 1992, they were a legitimate child, step-child or adopted
child of a person who possesses Caymanian status;

ii. atthe time of birth, whether born in or outside the Islands after 31 August
1992

a. atleast one parent possessed Caymanian status; AND
b. one parent was domiciled in the Islands

With regards to an illegitimate child, the provisions of subsection ii above shall
have effect subject to the following modifications:

iii. subject to subsection (iv) and (v) below, the mother ALONE must have
possessed Caymanian status and have been domicile in the Islands. The
father's status or location shall NOT be taken into account;

iv.  where the child is subsequently legitimated and has not already acquired
Caymanian status, then the date of the subsequent legitimization shall, for
the purpose of the foregoing provisions, be treated as if it were the date of
birth of the child, and the status and domicile of the father of the child may
then be taken into account;

v. If the Immigration Board makes a declaration for the purposes of the
application of status that a person claiming to be the father of the child has
proved so to their satisfaction to be and undertakes responsibility for the
maintenance of the child, then the status and domicile of that person may
be taken into account.

Any reference in the above provisions to the status or domicile of the father of a
person at the time of that person's birth shall in relation to a person born after the
death of his father, be construed as a reference to the status or domicile of the
father at the time of the father's death.

Once again, please remember that daturalizationé (i.e., possession of a
Cayman | sl ands passpor tdoes aotdneanrCaymaneas
Status.

Note that persons who are permanent residents working on a government
contract should be marked at choice 5. Those persons who are permanent
residents WITHOUT rights to work should be marked at choice 7.

Dependents, e.g., spouses and children of permit/contract holders, should be
marked at choice 10.

Ensure that Non-Caymanian children of WORK PERMIT HOLDERS are not
recorded in choices 2 to 6, 8, and 9.
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1.7

1.8

However, children who have obtained Permanent Resident Status as a result of
their parents being granted Permanent Resident Status should be classified in
choice 7.

Choice 71 Permanent Resident WITHOUT rights to work.

Persons who are Non-Caymanian married to Caymanian are to be recorded in
choice 2, or 3, or 4; these are individuals who obtained the right to reside
permanently in the Cayman Islands through marriage.

A Non-Caymanian with Permanent Residence married to Caymanian should be
recorded as choice 2. A Non-Caymanian with WORK PERMIT married to

Caymanian recorded choice 3, and Non-Caymanian married to Caymanian
WITHOUT rights to work recorded choice 4.

Note: Choice 12 for persons living here in the Cayman Islands under the Global
Citizen Concierge Programme.

COUNTRY BORN

Il n what country was é. born?

This is to get information on the country where the physical birth took place.
Note the skip instructions:

If the responseis 1, GO TO 01.9.

The system will automatically lock off Q1.8 and colour it RED for this
person. You will not be able to write a response for Q1.8 for this person.

NB: Ireland refers to the Republic of Ireland, while Northern Ireland is
considered as part of the UK

ARRIVAL IN THE CAYMAN ISLANDS

I n what ylLA&TrconkiTd EVE in the Cayman Islands?

This is to get information on when Non-Cayman born persons arrived in the
Cayman Islands to live here.

NOTE: If a person has come here several times, for example, 1980 i 1985, 1990-1992

and 1999-; it is the LAST arrival (1999) that should be recorded. Please note we
are not asking about the last time someone returned to the Cayman Islands after
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1.9

a vacation, studies, medical trip, etc., but when a person came to stay and/or to
live here for at least 6 months.

If someone has come here several times, for example, 2010-2015, and 2016,
the last arrival (2016) should be recorded.

Check that the year of arrival is after the person was born. E.g., someone who is
18 years should not have 2000 as the year of arrival since this year was before
he/she was born in 2002.

To enter the year, the household member last came to the Cayman Islands on the
tablet, follow Steps 1 through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank Q1.8 field. A flashing cursor will
appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the year the household member last arrived in the
Cayman Islands.

STEP 4: Review the information you have typed and verify its accuracy. For
example, cross-reference the year the person arrived in the Cayman Islands with
their year of birth.

Repeat Steps 2 through 4 for each household member located in the household.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

NB. If the response is DK/NS, WRITE 9999

MIGRATION

Does € plan to migrate from the Cayman Islands in the next 6 months?

This question gives an indication of the level of migration experienced in the last
six months. A student gone abroad to study for a specific period with intentions to
return or a person seeking medical attention or on vacation (even an extended
vacation) is not considered to have migrated.

Note the skip instructions:

f20r99G0OTO 2.1
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1.10 REASON FOR MIGRATION
Q. What is the MAIN REASON € plans to migrate?

C. Self-explanatory: Choose the most appropriate response choice. If not listed in

response choices 1 to 11, mark response choice 12, 6 Ot her , pl ease

Note the skip instructions:

If LESS THAN 15 years old, END INTERVIEW

The system will automatically lock off Sections 2, 3, 4, 5, and 6 and colour
them RED for this person. You will not be able to write responses for any of
the questions in these sections for this person.

Once you have completed all the relevant questions, SAVE and CLOSE this section.
You will be returned to the Main Screen - Dashboard.
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SECTION 2 EDUCATION AND TRAINING

Select Education and Training from the list of sections. A different screen will open for
this section showing:

Sample number, District and EA numbers, Block and Parcel numbers are
automatically filled in.

Sample ID: is also automatically generated.
Section 2 is completed for persons age 15 or older. It includes two (2) questions that

gather information on the level of schooling and examinations passed, and four (4)
guestions on the type of training received.

This screen has two (2) tabs, with Page 1 of 2 displaying Q2.1 to Q2.2, and Page 2
of 2 displaying Q2.3 to Q2.6.

2.1 HIGHEST GRADE COMPLETED

Q. What is the HIGHEST GRADEt h a tCOMPLETED?

At this question, you will indicate the highest education level the individual has
COMPLETED. For those attending school, the level completed will not be the
grade they are presently enrolled in, but the previous grade.

E.g., If a person is presently enrolled in high school year 10, the highest grade
completed will be Middle/High School Yr 9, which is choice 12 on the
guestionnaire.

It is very difficult to measure educational attainment in the Cayman Islands as
there are so many people from different countries. The Cayman Islands uses a
year, while other countries use GRADE, CLASS, STANDARD, etc. A chart
relating approximate age to the year/grade/form a person should have completed
in various countries is presented in APPENDIX A (page 97). When in doubt, use
the age to determine the equivalent grade completed.

Cayman Islands Further Education (CIFEC) the highest grade completed will
be High School Year 11, which is choice 14 on the guestionnaire.

Technical/Vocational (choice 17) means completed education, training, or
apprenticeship after high school for certain occupations or trades, for example,
plumbing, electrical, roofing, refrigeration, carpentry, cabinet making,
hairdressing, cosmetology, tailoring, etc.
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2.2

Associate or equivalent (choice 18) refers to an undergraduate academic
degree that is usually awarded by a community college upon completion of a
course of study, usually lasting two years.

Bachelor& or equivalent (choice 19) refers to an undergraduate academic
degree that is usually awarded by universities and colleges upon completion of a
course of study lasting three to seven years. Examples of Universities and
Coll eges where a (B.@g,BBeBroor®.&d.)Dan e cerderred
from include i St. Matthews, ICCI, UCCI, UWI, etc.

Masters or equivalent (choice 20) is an academic degree granted to individuals

who have undergone study demonstrating a mastery or_high-order overview of a
specific field of study or area of professional practice. Professional designations

such as ACCA, CPA,or CFA are <classified as equi
Degree.

Doctorate or equivalent (choice 21) is the highest level of academic degree an
individual can earn. It is an advanced research degree that is awarded upon
compl etion and publ i s hi nkgowledgeallehcentriouton.d i d a

Honorary doctorates awarded by universities on the basis of other considerations
and not any research work are not recognised for the purposes of educational
attainment.

Note Choice 22, Other (please specify):
Select this choice whenthe hou s e hol d respande ésrdiffesent from the
other choices listed and write the response given in the space provided in the
answer section just below the question. This allows for a re-evaluation of the
6ot heré6 response to determine if it can
listed.

HIGHEST EXAMINATION PASSED
What is the HIGHEST EArMdsd¢d?T| ON t hat é.

The response to this question should be crossed checked with the response to
Q2.1, e.g., it is unlikely that a person who has completed Primary Year 5 would
have attained a Bachel ords Degree.

CSE = Certificate of Secondary Education

CE = Certificate of Education

GCE = General Certificate of Education

GCSE = General Certificate of Secondary Education

IGCSE = International General Certificate of Secondary Education

CXC = Caribbean Examination Council (CXC also includes CSEC=Caribbean
Secondary Education Certificate) General or Technical Professional

IB diploma = International Baccalaureate
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2.3

Vocational/Trade Certificates or Diploma both of less than a year and of more
than one year are marked as choice 12.

Postgraduate Certificate/Diploma (choice 16) can be obtained after one year of
postgraduate study.

Postgraduat e/ Ma (shoieerls) & usecfor allgpestgraduate degrees
except Earned Doctorates (choice 18).

Earned Doctorate (Ph.D.) is an advanced research university degree. For
successful completion, it requires the submission of a thesis or dissertation of
publishable quality that is the product of original research and represents a
significant contribution to knowledge.

Note Choice 19, Other (please specify):

Sel ect t his choice when the household m¢mk

other choices listed and write the response given in the space provided in the
answer section just below the question. This allows for a re-evaluation of the
6ot her 6 rdetermioenfst ean beccategorized as one of the other choices
listed.

Select the tab Page 2 of 2 to view Q2.3 to Q2.6.

RECEIVED TRAINING

Di d . e¥er receive training for any occupation?
If a person has received any type of training foranyj ob you shoul d m
The meaning of fAtrainingo should be | eft
someone feels that their high school training has prepared him or her for an
occupation,t hen fAYeso should be mar ked.

Note the skip instructions:

If the responseis 2 0or 99, GO TO 0O3.1.

The system will automatically lock off Q2.4 to Q2.6 and colour them RED for
this person. You will not be able to write a response for any of these
questions for this person.
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2.4 OCCUPATION TRAINED FOR
Q. For whi ch occ UuASHTtrained? Prelzesgetdetails.

C. Note that some persons might have received more than one set of training, and
for different occupations. This question focuses on the LAST training received.
Since, occupation given will be coded, it is important that the occupation is
specific, e.g., Bus Driver, Primary School Teacher, and Accounts Clerk. Add a
description that would contribute to adequate coding of the occupation. See
APPENDIX B (page 98) for examples of occupations. Remember to probe the
respondent to get the necessary details.

2.5 WHERE TRAINING RECEIVED

Q. Where did éé. receive this training?

This question is asked relative to the Cayman Islands. For example, If a
respondent says that she received training in a local institution while living in

Jamai ca, t hen c¢ RocemgslestitiiianjOtganization@ f or t he

as that Institution in Jamaica will be foreign relative to the Cayman Islands.

NOTE: Opton 5AOn t he |jobo shoullédss df the mwuntryercwhiehd
training took place.

2.6 WHEN TRAINING COMPLETED

Q. When did éé. COMPLETE this training?
The emphasis is based on the year that training was completed; however, there

is an option if the respondent did not complete their training.

Once you have completed these questions, SAVE and CLOSE this section. You will be
returned to the Main Screen - Dashboard.
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SECTION 3 ECONOMIC STATUS

Only persons 15 years or older should respond to the questions in this section. The six
(6) questions in this section would provide useful information to determine the economic
status of persons in the working-age population (WAP).

Select the Economic Characteristics from the list of sections. A different screen will
open for this section showing:

Sample number, District and EA numbers, Block and Parcel numbers are
automatically filled in.

Sample ID: is also automatically generated.

This screen has two tabs, with Page 1 of 2 displaying Q3.1 to Q3.4 and Page 2 of 2
displaying Q3.5 to Q3.6.

3.1 ECONOMIC ACTIVITY DURING THE PAST 12 MONTHS

Q. During the past 12 months, i.e., April 29t 2021 to April 30", 2022, how many
weeks were:
a) working, or with job, although not at work (usually employed)?
b) without work, seeking and available for work (usually unemployed)?
c) not working, not seeking and not available for work (usually out of the
labour force)?

C. This question is very important since it categorizes respondents into two major
groups, those in the 6 u s ual | Jabouar dotceé (a & &) and those not in the
O0usual | lgboun fortei (o). Hee Interviewer needs to pause after asking each
guestion in (a), (b), and (c). The past 12 months refers to the 12 months
PRIOR to the Reference Week. If a person was on sick leave and/or vacation
for a number of weeks, then these weeks fall in category a, working or with job
although not at work. You must record a response to all three choices, a to c.

The weeks recorded in a, b and ¢ must add up to 52. NOTE: If the total does not
add up to 52 weeks, then the Interviewer must re-check. For example, if fadis 52

weeksthenfib 0 and fAcoOoshloful anypet wo sections, (

(Abdo + fAco) adtdhemp ttlhe 5t wereksecti on shoyl
a b c

Example 1 39 6 7

Example 2 0 52 0

ExampIeB 20 0 32
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Note: Persons who are on island for less than 52 weeks, and who intend to stay
for six months or more, a comment should be placed in the
Signature/Results/Notes Section stating why their number of weeks does not add
to 52. Cross-reference with Q1.8.

Note: At (a) include persons who are participants in the Global Citizen
Concierge Programme.

To enter the number of weeks the household member was working (f i eald,d 0
without work (f i e a nobworking (f i ecd ah thé tablet, follow Steps 1 through
5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank Q3.1 6 a0y O6kbd f ingl d.
cursor will appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the number of weeks the household member was
working, without work or not working during the past 12 months.

STEP 4: Review the information you have typed and verify its accuracy. Example,
check the number of weeks recorded in the 6 a 6, a n d Hidgds, &add to 52 weeks.

Repeat Steps 2 through 4 for each appropriate household member identified.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.
NOTE THE INSTRUCTIONS INDICATING WHETHER OR NOT YOU ASK Q3.2.

Q3.2 should only be asked of those who were out of the labour force for MORE
THAN 26 weeks of the year in question, as stated in choice c of Q3.1.

The system will automatically lock off Q3.2 and colour it RED for this
person if Q3.1 @dis 26 or fewer weeks. You will not be able to write a
response for Q3.2 for this person.

The table on the following page will assist you in determining the number of
weeks if the response is in months:
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3.2

Weeks
4
9
13
17
22
26
30
35
39
10 43
11 48
12 52

<
(@)
S
~—+
=
7

OO N0 WIN (P

N.B. These months do not refer to specific calendar months, but only the number
of months a person has worked in the reference year. E.g., A person who stated
that he/she had worked for three months, probably worked in April, July, and
August 2021 OR a person who worked for seven (7) months could have worked
September to December 2021 and January to March 2022.

USUAL ECONOMIC ACTIVITY

Wh at ddo chostéwhen é was/were not working?

THISQUESTI ON |I' S ASKED O&8LKFSI MOREB. THARC26

Read the list to the respondent and allow him/her to decide the respective
category where he/she belongs.

It is important to note that the reference period is the PAST 12 MONTHS. Also,
note the instruction to read choices.

What the respondent did MOST during the reference period is determined by the
number of months that the respondent was engaged in one of the activities on
the list.

Note Choice 10, Other (please specify):
Sel ect this choice when the househdhed
other choices listed and write the response given in the space provided in the
answer section just below the question. This allows for a re-evaluation of the
0ot herdéd response to determine if it <c
listed.
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3.3 ECONOMIC ACTIVITY DURING REFERENCE WEEK

Q. Didéééedo any work in the Ca prmenily gdinsfdratn d s

least one hour during the week ending April 30%", 20227?
C. It is important to note that the reference period is April 24" 7 April 30", 2022.

NOTE that ANY work, even for ONE hour during the Reference Week, is to be
interpreted as work. This means that work in an economic activity for as little as
one hour is sufficient for a person to be classified as employed.

By "working,"” we mean the respondent was engaged in some form of economic
activity. Thus, by our definition, persons who work in the home in household
chores are not to be considered to be "working," nor are those who perform
volunteer work. However, persons engaged in an apprenticeship or internship
must be classified as "working."

Note that we did not say "some form of paid economic activity." This was
deliberate! We do not want you to be confused by the payment aspect of it. Some
workers get paid "in cash" and others "in kind." A family worker may be classified
in the latter. If a young woman helps her mother in the "family" store, she is to be
regarded as "working," (i.e., engaged in some form of economic activity, even
though she may receive no money for it).

An understanding of the concept of ECONOMIC ACTIVITY is a fundamental
requirement in this Survey. It sets the frame for the classification of the
economically active population and for all subsequent information collected in the
course of the interview. A misunderstanding at this initial stage may have an
irremediable impact on the entire interview and on the Survey results.

It is important that YOU convey to the respondent a correct interpretation of the
concepts, so that the Survey will, in fact, measure what it is intended to measure.

A respondent's concept of economic activity may differ from the Survey
Organizers, so you should PROBE if necessary to ensure that he/she
understands the concept. We want to ensure that all categories of workers,
including casual workers, unpaid family workers, and workers remunerated in
kind, respond according to what the concept of economic activity intends to
measure. Such persons may not interpret a question like Q3.3 as referring to
their situation. Thus you should pay specific attention to the categories identified
below to assist you in your probe.

INCLUDE AS "WORKING" PERSONS WHO:
- worked for wages or salary, at time-rates, at piece rates, on commission, for

tips, for board and lodging or for any other type of payment in kind (the
employee)
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- worked for profit or fees in his/her own business or on his/her own farm (the
self-employed)

- worked without money, wages, or salary, at a task (other than housework)
which contributed to the operation of farm or business owned and operated
for profit in most cases by some member of his/her family--related by blood or
marriage (the unpaid family worker). Please probe for unpaid family workers

- spent some time in the operation of a business or profession even though no
sales were made or professional services rendered, such as a doctor or
Lawyer spending time in his/her office waiting for clients

DO NOT INCLUDE AS "WORKING" PERSONS WHO:

3.4

- worked without money or pay for a relative or other person at tasks which did
not contribute to the operation of a farm or of a business (e.g., housework,
gardening, cutting the lawn, other odd jobs around the house or yard)

- worked without pay assisting a relative or friend in his/her duties as an
employee (e.g., accompanying a truck driver)

- worked without pay, either in cash or in-kind, as a VOLUNTEER WORKER for
service organizations activities such as Boys Scouts, Cayman Against
Substance Abuse (CASA), etc.

NOTE: A landlord is not considered to be working.

Having obtained the answer which you think is appropriate in keeping with the
concept of economic activity; you may now mark the appropriate choice.

Note the skip instruction:

If YES, GO TO Q4.1

AbdYesdsponse identifies t Ang that parssnoisthea
asked the questions in Section 4 for the employed.

The system will automatically lock off Q3.4, Q3.5, and Q3.6 and colour them
RED for this person. You will not be able to write a response to any of
these questions for this person.

ABSENT FROM WORK DURING REFERENCE WEEK

Di dé have a | ole/she tdid network turing theiweek ending April
30t, 20227
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3.5

Although a person did NO work during the Reference Week, he/she might have
had a job but been away from it for various reasons. If this is the case, mark
"Yes" and continue to Q3.5.

A person who has been laid off AND maintains a formal job attachment should be

marked "Yes" at this question. If ther esponse is &6Yesd then

meet one of the following conditions:
- has continued receipt of wage or salary;
- has an assurance of a return to work following the end of the contingency,
or an agreement as to the date of return.

Regarding temporary absence from self-employment, persons whose enterprise
continued to exist while they were temporarily not at work during the Reference
Week for some specific reason, should be considered as having a job (i.e., "Yes"
at Q3.4).

Note the skip instruction:

If 2 0or 99, GO TO Q3.6

Only those that have been away from their job during the reference week are
asked Q3.5.

The system will automatically lock off Q3.5 and colour it RED for this
person. You will not be able to write a response for Q3.5 for this person.

Select the tab Econ Status i Page 2 of 2 to view Q3.5 and Q3.6.

WHY ABSENT

What was the MAINr eason whyé was adormgtimetweek ending
April 30", 2022?

This question captures the main reason for not being at work during the reference
period. If the reason for being absent from work does not fit any of the choices
that are listed fromonetosix, mar k Ghddeh.er 0,

Note Choice 7, Other, please specify: Mark this choice when the response is
different from the other choices listed.

Note the skip instruction:

GOTO Q4.1

44

r




3.6

Follow this instruction for all persons that responded to Q3.5 no matter the
response that was given.

The system will automatically lock off Q3.6 and colour it RED for this
respondent. You will not be able to write a response for Q3.6 for this
respondent.

EXPECT TO START JOB

During the week ending April 30", 2022, d i d é . e aljoh to start in 4 weeks or
less?

Note the skip instruction:
GO TO Q5.1
Follow this instruction for all persons that responded to Q3.6 no matter the

response that was given.

The system will automatically lock off Sections 4 and colour all the
guestions in the section RED for this person. You will not be able to write
responses for any of the questions in this section for this person.

If this is a one-person household, you must open Section 4 from the Main
Screen- Dashboard, SAVE, and then CLOSE.

Once you have completed all the relevant questions, SAVE and CLOSE this section.
You will be returned to the Main Screen - Dashboard.
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SECTION 4 EMPLOYMENT

Select Employment from the list of sections. A different screen will open for this section
showing:

Sample number, District and EA numbers, Block and Parcel numbers are
automatically filled in.

Sample ID: is also automatically generated.

This part of the questionnaire is completed ONLY for persons 15 years or older WITH A
JOB during the Reference Week. It is comprised of fourteen (14) questions.

This screen has five (5) tabs, with Page 1 of 5 displaying Q4.1 to Q4.4, Page 2 of 5
displaying Q4.5 to Q4.7, Page 3 of 5 displaying Q4.8, Page 4 of 5 displaying Q4.9
to Q4.12 and Page 5 of 5 displaying Q4.13 to Q4.14.

If there is no household member that is working, SAVE, and CLOSE this section.
You will be returned to the Main Screen - Dashboard.

41 MULTIPLE JOBS

Q. Di d ¢é. Have mor e busimessrduringrthe wegek dénding April 30™,
20227

C. Straightforward. Please probe for other job(s). It does not matter the type of
work; it could be an active partnership in a business, some type of self-
employment, or working a couple of hours per week for someone. If a person has
more than one job, you would need to ask hours worked and income about the
main job and the other job.

42 HOURS USUALLY WORKED

Q. How many hours doesé. .usually work per

Hours usually worked could be different from the hours actually worked since a
person could have been on vacation during the reference week and worked no
hours that week. Information on usual hours worked could then give information
on actual hours worked if that person were on vacation.

Exclude meal breaks. Use whole numbers, counting 30 minutes or more as a
whole hour. Thus, 37.5 should be recorded as 38 hours, or if the person worked
forty hours and fifteen minutes, then record forty hours. If in doubt, as to which is
the main job, choose the job where the respondent worked most hours. If the
respondent has no other job(s), leave the box for hours usually worked in other
job(s) empty.
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4.3

Record hours USUALLY worked in MAIN JOB in the corresponding box. The
TOTAL hours worked will automatically reflect total hours usually worked in the
main job.

If the person has more than one job as would be stated in Q4.1, you must ask
about total hours USUALLY worked in OTHER JOB.

Record hours USUALLY worked in OTHER JOB in the corresponding box. The
TOTAL hours usually worked will automatically reflect the sum of total hours
usually worked in MAIN and OTHER jobs.

To enter the number of hours usually worked by the household member in his/her
main or other job on the tablet, follow Steps 1 through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP2:Using the stylus, tap i ns.iflshingtclrsor
will appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the number of hours the household member
usually works per week in his/her main job by tapping the numbers shown on the

keyboard. If hours for other jobisgiven, t ap i nside the bl ank

the cursor is now flashing in that field. Input the number of hours usually worked
per week by the household member in his/her other job.

STEP 4: Review the information you have typed and verify its accuracy. For
example, the number of hours worked in fother joboshould not exceed the number
of hours worked in the main job.

Repeat Steps 2 through 4 for each appropriate household member identified.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

HOURS ACTUALLY WORKED

How many hours didé..work i n hi sApri 20,
20227

Hours ACTUALLY worked refers only to during the REFERENCE WEEK. E.g., If
a person usually works 38 hours per week but was absent for a day during the
reference week, for whatever reason, then that person would have worked only
30 hours. Exclude meal breaks.
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Use whole numbers, counting 30 minutes or more as a whole hour. Thus, 37.5
should be recorded as 38 hours. If in doubt, which is the main job, chose the job
where the respondent worked most hours. If the respondent has no other job,
leave the box for hours usually worked in other job empty.

Record hours ACTUALLY worked in MAIN JOB in the corresponding box. The
TOTAL hours worked will automatically reflect total hours actually worked in main
job.

If the person has more than one job as would be stated in Q4.1, you must ask
about total hours ACTUALLY worked in OTHER JOB.

Record hours ACTUALLY worked in OTHER JOB in the corresponding box. The
TOTAL hours actually worked will automatically reflect the sum of total hours
actually worked in MAIN and OTHER jobs.

NOTE: I f a r es p on d¥esdin Q3.4 the nurabereofihouds they worked
during the week ending April 30t should be zero.

To enter the number of hours actually worked by the household member in his/her
main or other job on the tablet, follow Steps 1 through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP2:Using the stylus, tap i ns.iflshingtclrsor
will appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the number of hours the household member
actually worked in his/her main job by tapping the numbers shown on the
keyboard. If hours for otherjobisgi ven, tap inside the
the cursor is now flashing in that field. Input the number of hours actually worked
by the household member in his/her other job.

STEP 4. Review the information you have typed and verify its accuracy. Example,
number of hours worked in other job should not exceed the number of hours
worked in the main job.

Repeat Steps 2 through 4 for each appropriate household member identified.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.
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4.4

4.5

4.6

Note the skip instruction:

If Total is 30 hours or more, GO TO Q4.5

If DK/NS use 99 in total and GO TO Q4.5

The system will automatically lock off Q4.4 and Q4.5 and colour them RED
for this person. You will not be able to write a response for Q4.4 and Q4.5
for this person.

WHY PART-TIME WORK

What was the MAINr eas on WORKEDLESS THAN 30 HOURS in his/her
job(s) during the week ending April 301", 2022?

In this question, the MAIN reason for working less than 30 hours during the
Reference Week should be marked. Mark ONLY one answer. Teachers on
vacation should go to choice 3. Responses such as O6sl ow

¢ C (

demand?é6, 6sl ow ti mebod, 0l ay off daysdé ang

choice 8 - Only Some Hours Available. Some examples of what would be
consi der ed iaxhloicedlOt heerred responses | ike, o6dr
O0handi cappelddbour di spute/ sumpselectd ointder @
necessary.

Select the tab 7 Page 2 of 5 to view Q4.5 to Q4.7.
SOUGHT ADDITIONAL WORK

Wasé .willing and available to work additional hours during the week ending April
30th, 20227

There are two (2) conditions to be met at Q4.5 before you can mark "Yes."
FIRST, the person MUST have been available to work additional hours, and
SECOND, they MUST be willing to work. If one of these conditions is NOT met,
then mark "No." The purpose of this question is to find out who is "under-
employed.”

EMPLOYMENT STATUS

Wh at i smpléygnent status in his/her MAIN job?

The employed labour force comprises all persons 15 years and over who during
the Reference Week were in the following categories:

- paid employment
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4.7

. 6at wor ko : persons who, during th
some work (even ONLY ONE hour) for wage or salary, in cash or
in-kindd i,e,answer ed Q8.¥es 6 at

i. Owi th job although not at worko: p
in their present job, were temporarily not at work during the
Reference Week but had a formal attachment to their job--i.e.,
answer edtQd.4&es 6

- Self-employment

i. 6at wor k6: persons who, during th
some work (even ONLY ONE hour) for profit or family gain, in
cash or in-kind;

i. owi th an enterprise but not at wor
a business enterprise, a farm or a service undertaking) who were
temporarily not at work during the Reference Week for some
specific reason.

For the self-employed persons, be sure to PROBE to determine whether the
individual has any employees or not. An unpaid family business worker is a
person who works in a family business and does not receive a wage/salary.

EMPLOYMENT SIZE

How many persons are employed at é..06s p
Indicate how many employees work atther e s pondent 6s maithe j ob
appropriate range. For persons working for the Government, mark the number of
employees working in their department. For the private sector, mark the number

of employees working at the branch of the establishment.

Persons who answered Self-employed with No_employees (choice 2) in Q4.6
should be recorded as having 1 i 5 employees (choice 1) in this question.

Select the tab i Page 3 of 5 to view Q4.8.

4.8 OCCUPATION

What i s €éé08s o0cc MAE jh?@robejget détails./ her
Occupation is the kind of work done during the reference period by the person
employed, REGARDLESS of the industry, or status in employment of the person.
Examples of occupations are Police Superintendant, Medical Secretary,

Caregiver to the Elderly, Fisherman, Air Ramp Manager, Flight Engineer, etc.

State the person's occupation in his/her main job during the reference week AND
the type of work done. Be sure to obtain a description of their main tasks/duties
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since often times a job title does not sufficiently describe the occupation for the
purpose of coding. For example, occupations such as "clerk,” "engineer,"
"manager,” "seaman," "supervisor,” "teacher", .Tii It e c h refc.@ne sm;mvague.

You will need to PROBE for a more detailed answer. Examples of various
occupations are provided in APPENDIX B (page 98). Banking or Tourism is NOT

an acceptable answer. Do not use any abbreviations, e.g.,do not put OE
instead,wr i te OEmergency Medical Technician.

Each occupational type is systematically classified and coded using the
International Standard Classification of Occupations (ISCO) 2008, which allows
for international comparison. Occupations may be placed in one of 10 major
groupings; however, each is given a specific code depending on the description
of the tasks and duties of the job and the skill needed to perform those duties.
ISCO is used to classify the information on previous, present, and future
occupation, as determined by the Labour Force Survey.

The level of education is useful in helping to determine the level of skill that an
individual needs to perform a particular job. Errors in the classification of
occupations could occur when an Interviewer does not give adequate or complete
descriptions of tasks and duties performed by a respondent. Occupations may
also be coded incorrectly when a low-skilled job is given a high-skilled code or
vice versa.

To enter the occupation of the household member on the tablet, follow Steps 1
through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank Q4.8 field. A flashing cursor will
appear indicating where the typed information will go.

STEP 3: Using the stylus, inputthe personés occupation b
shown on the keyboard.

STEP 4: Review the information you have entered and verify its accuracy.
Example, incorrect spelling of the house

Repeat Steps 2 through 4 for each appropriate household member identified.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

Select the tab i Page 4 of 5 to view Q4.9 to Q4.12.
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4.9

INDUSTRY

Wh at I's the name of t MAIN Wwokssicarreed aut? it hot r e
obvious from the name of the business or government department, add the
main activity of the business.

Industry is the type of economic activity carried out at the person's place of work
during the reference week. This is defined in terms of the kind of goods
produced or services supplied by the unit in which the person works and NOT
necessarily the specific duties or functions of the person's job. Examples of
industries are construction, electrical installation, baking of bread, repair of
boats/yacht, activities of trust company and hedge funds and retail banking.

For the corresponding occupation at Q4.8, indicate the name of the business
carried out by the employer. If it is not obvious from the name, or the business
has no name, you should clearly indicate what the employer makes or does.
Some employers are engaged in more than one industry (e.g. Government)
therefore it is important to specify the type of industry that relates to the person
for whom you are recording information. Write the name of the business or the
department in government. Examples of various industries are provided in
APPENDIX C (page 99). Finance or Tourism/Tourist Industry is NOT an
accepted answer. PROBE to find out the name of the business and the main type
of activities carried on there.

Similar to occupational classification, industries are systematically classified into
different categories based on similar economic activities carried out by a set of
units. This is done using the International Standard Industrial Classification of All
Economics Activities (ISIC) Revision 4. Establishments are classified in industries
based on a detailed description of the main economic activities that occur there.

Errors in the classification of industries could occur when an Interviewer does not
give adequate or complete descriptions of economic activities. There are cases in
which an Interviewer lists the economic activity of an establishment by the
occupation of the person employed there rather than the activity that is carried on
at the business. E.g., the industry for a person who is employed at a hotel as a
0security guardod s ho walseturith eompartyadf it is théhotelat h e
that is the employer. However, if that person is placed at the hotel by a security

firm, then the industry wil!/l be 6Securit

To enter the industry of the household member on the tablet, follow Steps 1
through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank Q4.9 field. A flashing cursor will
appear, indicating where the typed information will go.
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4.10

STEP 3: Usingthe sty | u s , i nput the personés indust
on the keyboard.

STEP 4: Review the information you have entered and verify its accuracyd
Example, incorrect spelling of the house

Repeat Steps 2 through 4 for each appropriate household member identified.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

LENGTH OF TIME WITH EMPLOYER

How | ong h awrkirgin this busimess?

Note that if the respondent has had broken service, do not count the years before
the service was broken. E.g., Respondent worked with the present employer from
2004 to 2006, changed their job, and returned to work with the present employer
since September 1, 2010. Then, years working in this business should be ten
(10), 2010 to 2020.

Record number of YEARS and MONTHS in the appropriate boxes.

To enter the number of years and months, the household member has been
working in the business on the tablet, follow Steps 1 through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank Q4.10 6 &ars dield. A flashing
cursor will appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the number of years the household member has
been working in his/her current job by tapping the numbers shown on the
keyboard. If the number of months is given, tap inside the blank 6 bhths dield,
ensuring the cursor is now flashing in that field. Input the number of months the
household member is currently working in his/her current job.

STEP 4: Review the information you have typed and verify its accuracy. For

example, the number of months should not be greater than 12.
Repeat Steps 2 through 4 for each appropriate household member identified.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

Note the skip instruction:
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If employed less than one year CONTINUE, ELSE GO TO 4.13

4.11 FIRST JOB

Q.
C.

Is this é . dirst job?

This question seeks to determine new entrants to the job market. This is only
asked of persons who have been in their current job for less than twelve (12)
months.

4.12 TEMPORARY EMPLOYMENT

Q.
C.

4.13

Is this a temporary position?

A temporary position or temporary employment refers to a situation where the
employee is expected to leave the employer within a certain period of time. Note,
a temporary work permit does not mean temporary work or position within an
organization.

Select the tab i Page 5 of 5to view Q4.13 and Q4.14.
MAIN JOB INCOME

How much was ¢é. 6s MAN jobihe/sheswas doiagnn thehveek
ending April 301", 20227 Refer to FLASH CARD for earnings range.

You should show the respondent the Income flashcard (APPENDIX D, page 102)
and ask them in which range was the person's cash earnings from main
employment during the reference week.

The flashcard shows weekly, monthly and annual amounts. Mark the appropriate
choice. For the self-employed, you would record their NET earnings (after
expenses) during the last pay period. BE SURE; the respondent is clear about
the difference between each column of the flashcard.

Most people know their weekly or monthly earnings and should not have any
problems responding. Persons with varying incomes should be asked to estimate
their usual monthly earning.

Note the skip instruction:

If Q4.1 is 1. CONTINUE, OTHERWISE GO TO 7.1

Only those who have more than one job, as recorded in Q4.1, must be asked
Q4.14.
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4.14

If a person has only one job:

The system will automatically lock off Q4.14 and Sections 5 and 6 and
colour them RED for this person. You will not be able to write a response
for Q4.14 or any of the questions in Sections 5 and 6 for this person.

OTHER JOB INCOME

How much was é. 6s ©THER jobfsyle/she was whoing in ¢he
week ending April 30", 2022? Refer to FLASH CARD for earnings range.

Use the Income Cross-Reference Chart

The flashcard shows weekly, monthly and annual amounts. Mark the appropriate
choice. For the self-employed, you would record their NET earnings (after
expenses) during the last pay period. BE SURE; the respondent is clear about
the difference between each column of the flashcard.

Most people know their weekly or monthly earnings and should not have any
problems responding. Persons with varying incomes should be asked to estimate
their usual monthly earning.

Note the skip instruction:

GOTOo7.1

The system will automatically lock off Sections 5 and 6 and colour them
RED for this person. You will not be able to write a response for any of the
guestions in Sections 5 and 6 for this person.

If this is a one-person household, you must;

1. Open Section 5 from the Main Screend Dashboard, SAVE, and then
CLOSE.

2. Open Section 6 from the Main Screend Dashboard, SAVE, and then
CLOSE.

3. Open Section 7 from the Main Screend Dashboard.

Once you have completed all the relevant questions, SAVE and CLOSE this section.
You will be returned to the Main Screen - Dashboard.
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SECTION 5 NOT WORKING

Select Not Working from the list of sections. A different screen will open for this section
showing:

Sample number, District and EA numbers, Block and Parcel numbers are
automatically filled in.

Sample ID: is also automatically generated.

If the persons had a job during the reference week, all the questions in this
section would be in RED.

If there is only one household member and that person worked during the
reference week, SAVE and CLOSE this section even though you did not put in any
information.

All persons 15 years or older who res ponded, ONob6 at Q 3are3
determined to be O6Not wo r ki ng the questibns anrthes
section. There are nine (9) questions in this section that gather information on reasons
for not working, job search, and availability to start working. Depending on the
responses to the questions in this section, a person is classified as unemployed or not in
the labour force. To be classified as unemployed, the respondent must meet all three
criteria, i.e., without work, seeking work, and available to work. By coming to this
section, the respondent has already met one of the criteria to determine if unemployed.

This screen has two (2) tabs, with Page 1 of 2 displaying Q5.1 to Q5.5, Page 2 of 2
displaying Q5.6 to Q5.9.

5.1 REASON FOR NOT WORKING

Q. What was the MAINr eason whyé. was not wor kApnlg
30th, 20227
C. Self-explanatory. Choose the most appropriate response choice. If not listed in

response choices 1 to 12, mark response choice 13, 6 Qpldase specifyd .
Note the skip instruction:

IF4,110r99 GO TO 0O5.9

The system will automatically lock off Q5.2 to Q5.8 and colour them RED for
this person. You will not be able to write a response for any of these
guestions for this person.
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5.2

5.3

5.4

5.5

JOB SEARCH
Hasé. been |l ooking f or (iwoApk 3% Mprit30"e2022 st 4

The question seeks to determine whether the respondent made any effort to
search for a job in the last four weeks.

Note that i f t htheresposdent waildhavesnetdwo efshé three
criteria needed to be considered unemployed, i.e., without work and seeking
wor k. Those who have responded, O0AIl r ec

choice 3, are classified as unemployed.

Persons thatresponded ONod6 are considered Onot
did not meet the seeking criteria to be classified as unemployed.

LENGTH OF JOB SEARCH

When was the | ast ti me é Apria3®" 20220 ked f or

The question seeks to establish the length of time the individual was seeking a
job. Read the list.

Note the skip instruction:

IF5.2is 99 GO TO 5.9

IF5.3is50r6 GOTOA5.7

The system will automatically lock off 5.4 to 5.8 and colour them RED for
this person. You will not be able to write a response for any of these
guestions for this person.

STEPS TAKEN TO LOOK FOR A JOB

What st eps tdloo#tforéajob?t ak e

Job search could be in various forms. Read the list. Multiple responses are
allowed.

FUTURE OCCUPATION FOR THE UNEMPLOYED
What kind of work is ... looking for/has already found? Probe, get details.
A specific occupation or job title, as such, may not be mentioned. In cases like

these, probing may help to answer the question. "What type of job would you like
to do or, if you would like to own a business, what would you make or produce?"
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The nature of main duties performed is what is important in determining the

future occupation. Specify, in as much detail as possible, t h e perso
occupation.
To enter the future occupation of the person on the tablet, follow Steps 1 through
5 listed below.
STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.
STEP 2: Using the stylus, tap inside the blank Q5.5 field. A flashing cursor will
appear, indicating where the typed information will go.
STEP 3: Using the stylus, i nput the persondid
letters shown on the keyboard.
STEP 4: Review the information you have entered and verify its accuracyd
Example, incorrect spell ifatgeoccupattome house
Repeat Steps 2 through 4 for each appropriate household member identified.
STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.
Select the tab i Page 2 of 2 to view 5.6 to 5.9.

5.6 FUTURE INDUSTRY FOR THE UNEMPLOYED

Q. In what industry is ... looking for/has already found work?

C. A specific industry, as such, may not be precisely expressed. In cases like these,
probing may help to answer the questions, "Where would you like to work? What
is made or produced there?" The nature of goods and/or services produced is
what is important in determining the future industry. Specify, in as much detail
as possible, the type of work carried on
To enter the future industry of the person on the tablet, follow Steps 1 through 5
listed below.
STEP 1. Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.
STEP 2: Using the stylus, tap inside the blank Q5.6 field. A flashing cursor will
appear, indicating where the typed information will go.
STEP3:Using the stylus, i nput the personods

shown on the keyboard.
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5.7

5.8

STEP 4: Review the information you have entered and verify its accuracy: for
example, the incorrect spelingo f t he h ous e Huuredndusteg.mb er 6

Repeat Steps 2 through 4 for each appropriate household member identified.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

Note the instructions to probe, get details, and the skip instruction:

IF52is1, GOTO5.8

The system will automatically lock off 5.7 and colour them RED for this
person. You will not be able to write a response to any of these questions
for this person.

IF5.2is3,GOTO5.9

The system will automatically lock off 5.6 to 5.8 and colour them RED for
this person. You will not be able to write a response to any of these
guestions for this person.

REASON FOR NOT SEEKING WORK

What is the MAINr eason whyé. did not | o oftur (B)or
weeks (i.e., April 347 April 30™, 2022)?

One answer should be marked here, indicating the MAIN reason why the person
did not seek work in the past four weeks.

AVAILABILITY TO WORK

Would.... have been able to start a job if one were offered during the week ending
April 30, 20227

Self-explanatory. This question determines availability, one of the criteria that
must be met to be considered unemployed.

Note that al l per sons wh @nd roe's s d)b.oteoe
classified as unemployed. All other persons that responded to the questions in
Section 5 are Not in the Labour Force, since they are without work but are not
seeking and/or not available to work.
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5.9 FINANCIAL SUPPORT

Q. What wa sMAK .means of financial support during the week ending April
30th, 20227

C. Indicate the MAIN source of financial support for ... Mark ONE choice and choose

"Other, please specify" if necessary. Choice 3 includes relatives other than a
parent or a spouse.

Once you have completed all the relevant questions, SAVE and CLOSE this section.
You will be returned to the main screen.
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SECTION 6 PREVIOUS EMPLOYMENT

Select Previous Employment from the list of sections. A different screen will open for
this section showing:

Sample number, District and EA numbers, Block and Parcel numbers are
automatically filled in.

Sample ID: is also automatically generated.
If the persons had a job during the reference week, all the questions in this
section will be in RED.
If there is only one household member and that person worked during the
reference week, SAVE and CLOSE this section even though you did not put in any
information.
This section has five (5) questions that would provide information on the length of time
without a job and the type of job held in the last employment for persons 15 years or
older who are not presently working, but have worked before. Previous jobs held in the
last employment should be within the Cayman Islands.
6.1 EVER WORKED
Q. Has é. ever (mntdCagmap Isldnds)?

AOYesd r esponse means the lparsen peeuvaisgytheldanjob within
the Cayman Islands.

Inlcude persons who were participants in the Global Citizen Concierge
Programme.

Note the skip instruction:

f20R99,GOTO 7.1

The system will automatically lock off 6.2 to 6.4 colour them RED for this
person. You will not be able to write a response to any of these questions
for this person.

Only those who have worked before are asked 6.2 to 6.4.
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6.2

6.3

6.4

LENGTH OF TIME WITHOUT WORK

How | ong hasé. been without work?
Indicate the applicable period of time for which the person has been without work.
LAST OCCUPATION

Wh at wa s éoccapmtioh?@®obe, get details.

For the last occupation worked, note the information in Q4.8 on the description
for occupation.

To enter the last occupation of the household member on the tablet, follow Steps
1 through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank Q6.3 field. A flashing cursor will
appear, indicating where the typed information will go.

STEP3:Using the stylus, i nput the personods
shown on the keyboard.

STEP 4: Review the information you have entered and verify its accuracyd for
exampl e, incorrect spelling of nhhe housel

Repeat Steps 2 through 4 for each appropriate household member identified.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

LAST BUSINESS WORKED

Wh at i s the name of lasthwerked?u si ness wher eé.

For the last business worked, note the information in Q4.9 on description for
industry.

To enter the name of the last business worked by the person on the tablet, follow
Steps 1 through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.
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STEP 2: Using the stylus, tap inside the blank Q6.4 field. A flashing cursor will
appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the name of the business by tapping the letters
shown on the keyboard.
STEP 4: Review the information you have entered and verify its accuracy. For

Example, the incorrect spelling ofthehous ehol d member 6s | ast

Repeat Steps 2 through 4 for each appropriate household member identified.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

6.5 REASON STOPPED WORKING
Q. Why did é . tep working?

Self-explanatory: Choose the most appropriate response choice. If not listed in

response choices 1 to 12, mark response

Once you have completed all the relevant questions, SAVE and CLOSE this section.
You will be returned to the Main Screen 8 Dashboard.
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SECTION 7 DWELLING CHARACTERISTICS

Select Dwelling Characteristics from the list of sections. A different screen will open
for this section showing:

Sample number, District and EA numbers, Block and Parcel numbers that
are automatically filled in.

Sample ID: is also automatically generated.

Dwelling No.: is also automatically generated.

Section 7 is completed by the Key Informant. It includes ten (10) questions that
gather information on the dwelling characteristics and access to communication
technology and household amenities.

This screen has two tabs, with Page 1 of 2 displaying Q7.1 to Q7.6 and Page 2 of 2
displaying Q7.7 to Q7.10.

7.1

Q.

TYPE OF DWELLING

The dwelling you occupied during the week ending April 30™, 2022, wa s &

Read the <choices. Once a Oyesbd respon

number and move on to the next question.

i. Detached house: a dwelling that stands alone with no other
accommodation directly attached to any side, on top or beneath. It has at
least one bedroom that is separate from the living area.

ii. Semi-detached house: a dwelling unit sharing a common wall and
common boundary with no more than one other dwelling unit, each on its
own exclusive parcel. It has at least one bedroom that is separate from the
living area.

iii. Duplex: two dwelling units, one above the other, side by side or in the
front and behind having a common wall and being on one parcel. It has at
least one bedroom that is separate from the living area.

iv. ~ Apartment: a single-storey dwelling in a building that is used or intended
to be used as a home or residence. An apartment building has more than
two separate dwelling units with each unit having at least one bedroom
that is separate from the living area.

v. Condo/townhouse: a dwelling unit with two or more stories with an inside
staircase to reach the upper storey or stories. It has at least one bedroom
that is separate from the living area.
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7.2

vi.  Studio: a dwelling unit with one room that has a contained bathroom and
kitchen. It has NO bedroom that is separate from the living area.

vii.  One-room: a dwelling unit with one room that does not have a contained
bath and kitchen. The one-room serves as a bedroom and living area.

vii.  Combined business/dwelling: A building that has a business and a
dwelling unit, one above the other, side by side, or in the front and behind.

ix. Boatlyacht: a sea vessel used as a dwelling unit, maybe
anchored/moored in the sea/canal or on dry dock.

X.  Other: includes trailer home and other types not defined.

Note: Terrace houses are dwelling units that share common walls on both
sides but are on separate parcels.

NUMBER OF ROOMS
Number of rooms.

Count living and dining rooms, bedrooms, and any other room, including the
kitchen and utility room, i.e., laundry rooms that you can walk into. Do not count
bathrooms, garages, porches, verandahs, passageways, laundry closets, storage
closets, other closets, or rooms used ONLY for business purposes.

Remember to count laundry rooms or utility rooms into which you can walk.

For dwelling units that have an open floor plan with designated areas for living
room, dining room, and kitchen, count these as three separate rooms even
though there are no walls separating them. The floor plan for such type of
dwellings would have designated these spaces as such.

Studios have one room and no bedrooms.

One room dwelling units that have a kitchen, even though not attached to the
room, count as two rooms.

To enter the number of rooms the dwelling has on the tablet, follow Steps 1
through 5 listed below.

STEP 1. Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank 7.2 field. A flashing cursor will
appear, indicating where the typed information will go.
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7.3

STEP 3: Using the stylus, input the number of rooms the dwelling has by tapping
the numbers shown on the keyboard.

STEP 4: Review the information you have typed and verify its accuracy.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

NUMBER OF BEDROOMS

Number of bedrooms.

Do not count rooms used mainly for other activities (e.g., a living room), but DO
count spare bedrooms. Note: A One-room and Studio dwelling should be marked

as having no bedrooms.

To enter the number of bedrooms the dwelling has on the tablet, follow Steps 1
through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank 7.3 field. A flashing cursor will
appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the number of bedrooms the dwelling has by
tapping the numbers shown on the keyboard.

STEP 4. Review the information you have typed and verify its accuracy. Example,
Check that the number of bedrooms does not exceed the number of rooms in 7.2.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

FIELD EXAMPLES for 7.2 and 7.3

In the case of a household that occupies one room in a detached house and
shares a kitchen, living room, and bathroom; count living and dining rooms,
bedroom(s) used by that particular household, and any other room, including
kitchen and utility or a laundry room. Do not count bathrooms, garages, porches,
verandahs, passageways, or rooms used ONLY for business purposes.

NOTE: The question is seeking to determine access.
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7.4

Example 1: A household occupying a room in a two-bedroom one-bathroom
apartment

Q7.1 Type of dwelling: = Apartment, choice 4

Q7.2 Number of Rooms: = 4 (count the one-bedroom available for that
househol débs use, aandkitchen)e | i ving, dining
Q7.3 Number of bedrooms: =1

Example 2: A household occupying a one-room dwelling (with a communal
kitchen in the same building).

Q7.1 Type of dwelling: = One-room, choice 7

Q7.2 Number of Rooms: = 2  (count the one-bedroom available for that
househol dbés use, and the communal kitche
Q7.3 Number of bedrooms: =0

Example 3: A household occupying two rooms in a three-bedroom one-bathroom
detached house

Q7.1 Type of dwelling: = Detached House, choice 1

Q7.2 Number of Rooms: =5 (count the two bedrooms available for its use, and
the living, dining, and kitchen)

Q7.3 Number of bedrooms: =2

TYPE OF TENURE
|l s this accommodati onéé.

Read the choices. Once a o6yeso6 r e smarl thes errespendingi v e
number and move on to the next relevant question.

We are seeking to determine the occupancy status of the household with regards
to owning or renting. ONLY if an occupant PAYS the rent (including known
subsidized rent) should choices 3 or 4 be marked. If the household is paying a
monthly fee that goes towards the purchase price of the dwelling for example,
lease-to-own then the answer should be 2. If the total rent is paid by someone
other than any of the occupants (e.g., an employer), then mark choice 5. If the
accommodation is occupied by some means other than choice 1 to 6, then mark
choice 7 AND specify.

Note the skip instruction if the response is choice 3 or 4:
GOTO 7.6

The system will automatically lock off 7.5 and colour it RED for this
dwelling. You will not be able to write a response for 7.5 for this dwelling.
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7.5

ESTIMATED RENT

How much do you think it would have cost to rent (not including utilities) a similar
accommodation per month?

This question is ONLY asked of those who answered choice 1, 2, 5, or 6 at 7.4.
The information should be provided by an occupant of the household. It may be
necessary for you to PROBE, being careful NOT TO suggest or lead the
respondent. "Similar" includes such things as location, size, condition, and
furnishings. Complete the rent in the appropriate boxes.

If the amount stated by the respondent is in a currency other than CI$, then the
Enumerator should temporarily write the amount in the Comments section and
put in the CI$ amount later.

To enter the estimated rent for the accommodation on the tablet, follow Steps 1
through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank 7.5 field. A flashing cursor will
appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the estimated rent for the accommodation by
tapping the numbers shown on the keyboard.

STEP 4: Review the information you have typed and verify its accuracy.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

Note the skip instruction:

GOTO 7.8

The system will automatically lock off 7.6 and 7.7 and colour them RED for
this dwelling. You will not be able to write a response for 7.6 and 7.7 for
this dwelling.
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7.6

RENT PAID
How much rent do you pay for this accommodation?

This question is only asked of those who answered 3 or 4 at 7.4. Indicate here
the monthly rent. Disregard information about the rent, which may be changing
this month or next. If the respondent is one of several persons who share the
rent, we need the TOTAL rent, not just his/her share. Probe to find out if the
amount quoted is just one share (the respondent's) or the total amount paid by
all. Also, if the rent is subsidized by the employer or another person, and the
respondent pays only a share, we need the TOTAL rent and not just the share
that the respondent pays. If the subsidized amount is unknown, enter the amount
paid by the household and make a comment in the General Notes. Care must be
taken when entering the amount of rent into the boxes on the questionnaire. We
have seen examples where 18,000 were written instead of 1,800. Please be
careful.

To enter the rent paid for the accommodation on the tablet, follow Steps 1 through
5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside the blank 7.6 field. A flashing cursor will
appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the rent paid for the accommodation by tapping
the numbers shown on the keyboard.

STEP 4: Review the information you have typed and verify its accuracy.

STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

Select the tab T Page 2 of 2 to view 7.7 to 7.9.
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7.7

7.8

7.9

UTILITIES INCLUDED IN RENT
Does the rent include any of the following utilities?

Read the choices and selecttherel evant options i f. Selece r
choice 4 if utilities are not included in the rent.

ACCESS TO COMMUNICATION TECHNOLOGY AND OTHER AMENITIES
Does this household have the following?

State if the household has Internet, Cable/Satellite, Internet TV, Air-condition,
and House Structure Insurance. For the internet, hotspots or unlicensed
connections are not included. Housing structure insurance refers to building
insurance only and does not include contents insurance.

NUMBER OF HOUSEHOLD AMENITIES
How many of the following does this household own?

State how many telephone landlines, cell phones, computers, and motor
vehicles. I f none, write 0606.

The number of landline phones refers to different phone numbers and not the
number of telephone equipment which are extensions of one line.

The number of computers/laptops excludes tablets/e-readers. Tablets/e-readers
are captured separately.

The number of motor vehicles also includes motorcycles.

DO NOT COUNT equipment or vehicles if they are used mainly for business
purposes. ONLY COUNT household equipment and vehicles that are in working
condition.

To enter the number of amenities owned by the household on the tablet, follow
Steps 1 through 5 listed below.

STEP 1: Access your preferred keyboard from the bottom left or right of the
screen. The keyboard should now be visible on-screen.

STEP 2: Using the stylus, tap inside theblank 7. 9 616, O62%Aflashdgd o
cursor will appear, indicating where the typed information will go.

STEP 3: Using the stylus, input the number corresponding to the respective
amenity by tapping the numbers shown on the keyboard.

STEP 4: Review the information you have typed and verify its accuracy.
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STEP 5: Minimize or exit the keyboard by using the - or X symbol located in the
top right corner of the keyboard. The keyboard should no longer be visible.

Repeat Steps 2 to 4 for all amenities listed by the key informant.
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7.10 HOUSEHOLD EMPLOYEES

Q.

How many household employees does this household employ? Please provide
the number of persons by primary task. If NONE, write zero (0).

A household employee is an individual who is paid to provide a service within a
residence and has a formal attachment/agreement to the householdd for
example, a housekeeper, nanny, gardener, or caregiver. If an individual performs
more than one job, for example, a domestic helper may also be the nanny, record
one individual, and place them in the task they spend most of their time
conducting.

Remember, independent contractors such as repairmen, plumbers, and
landscapers are not considered household employees.

Once you have completed all the relevant questions, SAVE and CLOSE this section.
You will be returned to the Main Screen - Dashboard.

This is the last question of the interview. THANK the person for participating in the
survey.

END TIME

Select the Record of Visits and enter the End Time. Update and close.
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SIGNATURE/RESULTS/NOTES

Once you have completed the interview, and returned to the main screen, make sure
that there is a checkmark for each section, excluding the signature/results/notes. Your
interview is not completed if there is a missing checkmark. It means that information is
missing, and you might have to return to the household to complete the interview.

Select Signature/Results/Notes from the list of sections. A different screen will open
for this section showing:

Sample number, District and EA numbers, Block and Parcel numbers are
automatically filled in.

Sample ID: is also automatically generated.
Dwelling No.: is also automatically generated.

ENUMERATORG6 S SI GNATURE

When the interview is complete, or you have made every effort to conduct an interview,
and you have re-checked the questionnaire for consistency, possible missing
information, clarity, etc, sign the questionnaire by entering your FULL NAME in the
appropriate field. This is your verification that the questionnaire has been completed as
instructed and to the best of your ability.

FIELD SUPERVIMNOIBWRES SI G

The Field Supervisor should review all questionnaires submitted by Interviewers in
his/her team and sign each of them after it is satisfactorily completed. This is completed
when the field supervisor enters his/her name in the appropriate field.

RESULT OF INTERVIEW
This information is used to summarize the results of the interview after completion, and
ONLY ONE choice is to be marked.

1. FULLY COMPLETED: ONLY if the entire questionnaire is completed, as
required, for the household.

2. PARTIALLY COMPLETED: Some of the information is missing for one or
more members of the household.

3. REFUSAL: TOTAL refusal by the household to participate in the Survey or
refusal to answer the majority of the questionnaire, particularly Sections 3 - 6.

4. UNABLE TO FIND ADDRESS: You determine that the dwelling unit was
merged with an adjacent one to become one unit. E.g., you visit apartment #
5 and found out that it is now merged with apartment #4 as one unit. Your
guestionnaire for apartment #5 should be marked as choice 4, Unable to find
address. This choice should also be marked if you are unable to locate the
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assigned address.

. VACANT: You determine upon verification that no one lived at the address
on Saturday of the Reference week (April 30™", 2022).

. UNDER CONSTRUCTION/ DERELICT: You determine that the dwelling was
under construction/renovations or derelict. Evidence of a dwelling unit under
construction includes construction material and/or equipment on-site,
foundation or walls erected.

. DEMOLISHED: The dwelling has been torn down.

. TEMPORARY SECOND HOME: You establish that the entire household

present during the Reference week was second home residents or you have
verified that the owners only occupy the dwelling for six months.

. TEMPORARY SHORT-TERM RENTAL: You establish that the entire

household present during the Reference week was short term visitors, AND
the dwelling is usually rented for short periods, for example daily or weekly.

10.VERIFIED NO CONTACT: You verified with neighbor(s) or

strata/office/property manager that the dwelling is presently occupied, but the
occupant(s) is/are not at home, OR you have knowledge that the household
was away on vacation. For example, garbage outside, shoes in patio, lights
or fan on or off, etc.

11.NO CONTACT: You are unable to establish contact with the household and

you have been unable to verify if the dwelling is occupied or vacant.

12.0UT OF SCOPE: If a household dwelling has been turned into a store or an

office or some other use other than as a dwelling. Select this code if current
household at dwelling are residents for less than 6 months of the year.
Please be sure to comment on the status of the dwelling.

Be sure you understand the difference between VACANT (5) and NO CONTACT (11).

NOTE: In cases where you have a single-member household, and the person is a non-
resident, the result code is Out of Scope (12) and not Fully Completed (1).
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GENERAL NOTES

This section should be used to write any notes concerning aspects of the survey or
peculiarities of the household.

CHANGING OR ADDING QUESTIONNAIRE RESPONSES

CHANGING A QUESTIONNAIRE RESPONSE: After information about a household
member is saved to the tablet, the UPDATE button is used to edit or change information

to the househol d me Fooexanple, fogQbe, syduisalestedahoices3.
ARetiredo when you were to select choice 5
make the correction. The SAVE button will not be available for editing after the data

have been previously saved to the tablet.

To change or edit a response on the tablet, first select the correct sample number for
the household you wish to edit then select the section you want to correct; a different
screen will open for this section:

Sample number, District and EA numbers, Block and Parcel numbers will be
automatically filled in.

Sample ID: will also be automatically generated.

Select the appropriate question that needs editing or changing. If required, select the tab
on which the desired question is located and change or select the correct response.
Select UPDATE on the tablet and CLOSE.

ADDING RESPONSES: After information about a household member is saved to the

tablet, the UPDATE but t on i s used to add responses
guestionnaire. For example, you suspended the interview of a household member in
Section 2, A Ed u ¢ andiTminingd and want to contin8B8ARVETfToO
button will not be available for adding responses after data have been previously saved

to the tablet.

To add responses to a section that data have been previously saved, first select the
correct sample number for the household you wish to update the household member
guestionnaire, and then select the section you want to add the additional responses. A
different screen will open for this section:

Sample number, District, and EA numbers, Block and Parcel, will be
automatically filled in.

Sample ID: will also be automatically generated.
Locate where you want to continue the interview. If required, select the tab on which the

desired point is located. Continue administering the questionnaire and select the
appropriate responses. Select UPDATE on the tablet and CLOSE.
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7 ROLE OF SURVEY STAFF

The success of the LFS depends on the collaborative efforts of everyone involved in the
coordination of the survey, supervision of fieldwork, and the collection of data. A
description of the role of those involved in each stage of the survey is outlined below.

INTERVIEWER

As interviewers, you will be the key persons in collecting the information needed using
tablets. Therefore, the accuracy and quality of the survey data depend on the
thoroughness with which you perform your task.

This training will enable you to collect the required information. In addition, your
approach, tact, patience, and self-confidence would assist you in obtaining co-operation
from your respondents. Always introduce yourself, presenting your ID card, and
explaining the purpose of your visit. On your first visit to a household, you should also
advise them the LFS will be conducted using a tablet.

Your main duties:

- CONTACT every household assigned to you.

- RECORD any additional information to the comment section of the Listing that
would make the household more identifiable.

- CONDUCT complete interviews for each household member. This may mean
making callbacks to certain households if an interview was not completed.
Interviewers are allowed four callbacks, and field supervisors need to verify.

- RECORD answers accurately using the survey forms on the tablets.

- ENSURE that the appropriate person section is completed for each person in the
household.

- ARRANGE with your field supervisor specific times of the day when you will meet
to discuss your weekly progress. All appointments should be kept.

- REPORT to your field supervisor any difficulty in interpreting the questions or
obtaining information (such as refusals).

- REPORT to your field supervisor any difficulty with the use of the tablet.

- INCLUDE in the comment section of the questionnaire the date and time when
your FS accompanied you to a household.

- CORRECT errors or omissions pointed out by your field supervisor.
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REMEMBER that a questionnaire should be completed and uploaded for each
household on your list regardless of the result code. Each Interviewer needs to
be accountable for the samples assigned to him/her.

SUBMIT completed questionnaires with completed enumerator control forms to
your supervisor at least two times per week for uploading to the server.

RETURN the tablet, stylus, maps, clipboards, and identification card to your field
supervisor at the end of your assignment.

Following the simple "Do's" and "Don'ts" below will help you avoid problems of
confidentiality:

SOME "DO'S"

ALWAYS carry your identification card and show it upon introducing yourself.

ALWAYS check that you are talking to the Key Informant if you need to call back
to clarify any information that was collected during the interview.

ALWAYS treat the public with respect. This applies no matter how badly you
think they have treated you. Remember, you are a Government representative on
official business.

ALWAYS remember that confidentiality covers ALL information obtained during
your duties, including anything you are told or observe for yourself.

ALWAYS take a positive line on confidentiality. Reassure the public, by your
actions, that you take confidentiality seriously.

ALWAYS secure the tablet and stylus in the pouch when you are not conducting
interviews.

ALWAYS report any loss of the tablet immediately to the Field Supervisor and
follow with a written report within ONE working day.

SOME "DON'TS"

DON'T discuss the contents of an interview with unauthorized personsd even
members of your immediate family. In the Office, be discreet. Even a casual
remark may be perceived as a breach of confidentiality.

DON'T show any information on the tablet, even if incomplete, to anyone outside
ESO.
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DON'T leave your tablet unattended. Keep it with you at all times when in the field
and store it safely at home.

DON'T let any unauthorized person accompany you on your visits. If, in the
event, you need someone to accompany you into the field, that person must visit
the ESO and sign an Oath or Affirmation.

DON'T ask respondents to supply answers in front of visitors.
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8 INTERVIEWING PROCEDURES

LISTINGS

You will be given a list (APPENDIX E, page 103) of all the households in your
assignment. These households were randomly selected from the Household Register,
which was last updated in April 2021. The listing includes the following basic information
that will assist you in finding the selected households:

1 District and EA number

1 Block and parcel numbers,

1 The street address and a basic description of the building, e.g., type
of structure and roof, location of the dwelling unit, etc.

Your tablet also has this list of your assigned households with the same detailed
information.

Before you go into the field for data collection, you should determine the selected
households that you plan to visit each day and refer to your enumeration area
map to locate the household.

MAPS
Maps are essential for any field operation, and the LFS depends on maps to guide staff
in the field.

The Cayman Islands are divided into six (6) districts, and for the LFS, they are assigned
a number. Cayman Brac and Little Cayman are referred to as Sister Islands and
together comprise the sixth district. However, maps are numbered as shown below:

George Town
West Bay
Bodden Town
North Side
East End
Cayman Brac
Little Cayman

NookswNpE

An EA map has clearly defined boundaries that are marked with a thick

. The enumeration area is coloured with a lighter shade of GREEN, which makes
it distinct from the adjoining enumeration areas. You should keep within the defined
map boundaries and should not stray into other areas. The map has a North Arrow
which would help interviewers to orient themselves on the ground.
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The EA map also shows the name of major roads and streets, and building footprints.
The names of streets that appear on maps may not correspond to the names on street
signs in the field. Red dots indicate gazette right of ways but may not be evident in the
field or may not be exactly where the map indicates. The maps also include the block
and parcel number of each parcel and the building address number on each building
footprint. There are a few cases where these numbers are missing on the map.
Sometimes one parcel is on both sides of a road. This is so because the original parcel
has since been split by a road.

You will receive an enumeration area map with your assignment. The building footprints
for the selected addresses will be shaded YELLOW.

If you have been assigned a household that has a description that says, "See Map
Inset”, you should receive an additional map that has been hand-drawn. These maps
have been produced to assist in locating households in multiple-dwelling buildings. Once
you arrive at the parcel, you should be able to orient the map inset to correspond to the
layout of the parcel and locate the door that relates to the selected household and
dwelling.

80




Once you have selected households to visit and have located them on the map,
ensure that your tablet is fully charged and that you are ready to conduct the first
interview.
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